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ABSTRACT 

This guide presents state policies and procedures for 
all types of off-campus instruction delivered by Colorado 
institutions, instruction may be offered at off -campus locations, at 
other institutions' campuses, or delivered to students via the mails 
or electronic media. Part A provides an introduction, while Part B 
considers general policies concerning institutional respontJibility, 
reporting and accountability, tuition and fees, student 
qualifications and services to students, faculty standards, quality 
control in program and course approval, and facilities use 
agreements. Policies and procedures specific to the Statewide 
Extended Studies Program are covered in Part C, including; primary 
service areas; budgeting and funding; the Denver Metropolitan Area 
coordinating system; system support contributions; minimum class 
size; student registration and student services; independent 
(correspondence) study; and space available programs. Part D loo)ts at 
off -campus state-funded programs. Covered are objectives, academic 
standards, proposal content, and replacement of the current 
alternative site and cooperative programs policies. The final part 
reviews policies for out-of-state and out-of-country programs 
including general policies, exclusions, and class excursions. 
Thirteen appendices include forms, details on service areas, 
financial reports, and program priorities. (DB) 
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BEST OPT AV/IIUU 



The policies and procedures for The Statewide Extended Campus apply, at least in part, to all Colorado 
public institutions of higher education. All four-year institutions may submit proposals for programs to 
be funded under the policies and procedures for Off-Campus State-Funded Programs. Any Colorado 
public institution of higher education may be affected by the policies and procedures for out-of-state (and 
out-of-country) programs of instruction. 

All institutions offering off-campus instruction or instruction delivered by non-traditional methods or in 
non-traditional formats shall participate in and observe the policies and procedures of the Colorado 
Statewide Extend&U Studies Program. 

Four-year institutions that shall participate in the Statewide Extended Studies Progiam are: 

Adams State College 
Colorado School of Mines 
Colorado State University 
Fort Lewis Collie 
Mesa State College 
Metropolitan State College of Denver 
University of Colorado 
Boulder 

Colorado Springs 
Denver 

Health Sciences Center 
University of Northern Colorado 
University of Southern Colorado 
Western State College 



Edited by Timothy M. Crieder, Ed,D. 
Academic Officer and Director, 
Continuing Education and Extended Academic Programs 



i HE STATEWIDE EXTENDED CAMPUS 

1991-92 



Policies and Procedures 
For: 

Th g Colora d o S tat gwidg E?^t g nd e d S tu dies Pro gr am 
Off-Campy§ St ate- F v wd g d Pro gr ams 
Q yt-o f- Sta te and Om - of-C o umiy I n s tm ction 



COLORADO COMMISSION ON HIGHER EDUCATION 
1300 BROADWAY, 2iid FLOOR 
DENVER, COLORADO 80203 
(303) 866-2723 

4 



Foreword 



THE PURPOSES OF THE STATEWIDE EXTENDED CAMPUS 

The Statewide Extended Campus extends the resources, expertise, and knowledge base of Colorado's 
four-year colleges and universities to Colorado citizens throu^out the state through an efficient 
centrally-coordinated system. 

Employing alternative delivery systems as well as traditional methods. The Statewide Extended Campus 
offers opportunities to Colorado's diverse populace to participate in high quality learning experiences to 
prepare not only for the challenges of today, but also for the new challenges of the future. 

Rapid changes in t^hnology, along with the economic and social change now occurring, make it essential 
for everyone, even well-educated persons, to prepare to ^apt to the future. The Statewide Extended 
Campus provides that opportunity through wide accessibility, a broad program responding to many needs 
for learning, and the state-of-the-art instruction that is one of the strengths of the four-year public colleges 
and universities in Colorado. 

The Statewide Extended Campus is a system encompassing programs of all of the state's four-year 
educational institutions. This system is one of the primary vehicles through which the public service role 
of each college and university is carried out. Through the special professional expertise of Extended 
Campus personnel at each campus, the institutions are assisted to expand their constituencies, recruit 
students, experiment with new instructional methods and delivery systems, interact with new "publics," 
market the institution, understand demographic changes, enhance the institutions* public image, and serve 
as liaison to business, industry, and government agencies. In partnership with other organizations, The 
Statewide Extended Campus is one of the state's strongest bases of support for economic development. 

When tempora^-y need exists for a degree program The Statewide Extended Campus personnel also help 
to capitalize on the existing strengths of one of the four-year instituUons, and to promote resource 
sharing, by coordinating the delivery to the campus where the need exists, of a degree program sponsored 
by another institution. 

The essential mission of The Statewide Extended Campus, however, is to channel the services of higher 
education institutions to the public throughout the state to enable each citizen, regardless of his or her 
personal circumstance or location of r^idence in the state, to pr^are now for the challenge, not only 
of today, but of tomorrow. Higher education truly is the best, and possibly the only, avenue upon which 
the challenges of tomonow can be met. With this in mind. The Statewide Extended Campus states its 
fundamental purpose as: "Extending quality higher education today - for the challenges of tomorrow." 
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A NOTE REGARDING PAGE NUMBERING AND SECTION DESIGNATIONS. This policy and 
procedure document is Section IV of the compendium of Commission policies. It is prepe^ed in the 
format of the Commission's policy compendium. To fecUitate the use of this publication, sequential 
numbering has been added throughout. The Table of Contents, as well as the Index, refers to those 
numbers. 
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Part A Purpose/Introduction 



IM IINTROPUCnON 

The Statewide Extended Campus includes instruction of all types delivered off an institution's 
campus. Instruction tmy be offered u off-campus locations, at oth»r institution's campuses, 
delivered to students via the mails or the electronic media, and also may be offered on the 
sponsoring institution's campus. 

Instruction is organized into two major components described below. 

The Colorado Statewide Extended Studies Program 

This component encompasses instruction at ^1 levels, both credit and non-credit, in 
traditional or non-traditional formats, and employing a vari^ of ddivery mechanisms. 
It shall include all instruction delivered off-campus via television or other electronic 
media unless such instrucuon is an approved conqwn^ of a program approved as an 
Off-Campus State-Funderi Program. Complete degree programs may be offered through 
this component, but it also shall include all individual course and sequences or groups 
of courses not constituting a d^ree program which are offered off-campus. Except for 
Commission-E^proved programs that meet the criteria for the other major component, 
Off-Campus State-Fumled Programs, all instru«ion delivered off-campus by any 
publicly-supported four-year institution shall be offered in this program component. 

Instruction may also be offered through this program utilizing on-campus facilities. AH 
instruction offered through this program (X)mponent shall be cash-funded, based upon the 
annual allocation of spending authority from the Commission. 

Off-Campus State-Funded Programs 

This component of The Statewide Extended Campus includes complete degree or 
certification programs or an integrated, cohesive, group of courses leading to a tangible, 
documented, form of recognition. Tliey may generate state ftinding based upon full-tin^e 
equivalent students (FTE). 

Cooperative Programs and Alternative Site Programs begun before July, 1990, may, 
when approved for continuing funding, be offered to the compl^lon of one cycle. 

The policies of the Conmiission herein articulated have been formally approved by the Colorado 
Commission on Higher Education. Also included herein are procedures to be followed by 
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Institutions participating in either program component. 

An institution that submits a budget request for spending authority for the Colorado Statewide 
Extended Studies Program or a request for approval of an Off-Campus State-Funded Program 
thereby signifies its agreement to observe the policies and procedures adoptal for The Statewide 
Extended Campus 



Part A 




11 



Section IV 



Part B 



General Policies 
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1.01 Designated Administrative Unit and Administrative Officfir 

To assure both internal coordination and coordination among the various programs offered 
off-can^us and at cooperating institutions throughout the stme» each institution shall designate 
the administrative unit and administrative officer to hold responsibility for the delivery and 
coordination of programs delivered off the sponsoring institution's campus or delivered by 
another institution on its campus. The planning, management, and coordination of the 
instimtion*s cash>funded Extended Studies Program shall be a primary responsibility of one 
designiOed administrative officer who also may hold these responsibilities in connection with Off- 
Can^us State-Fund«l Programs. The instimtion or governing board may designate the same 
administrative officer or another institutional officer to hold those responsibilities in connection 
with Off -Campus State-Funded Programs. The designated offica<s) (not more than two at each 
institution) shall serve as the liaison officer(s) to the Conmussion r^arding these programs. 

The logistics of delivery and the marketing of any program delivered away from the sponsoring 
instimtion's campus (or of any program deliv^ed by another institution to a host institution's 
campus) and oth^ administrative functions, such as the payment of faculty travel and 
compensation, arrangement for books ami other educational m^erials to be available on-site, etc., 
shall be the responsibility of the designated administrative unit(s) and administrative ofricer(s). 

If the designated officer for the cash-funded Extended Studies Program is also designated to 
administ^ and coordinate Off-Campus State-Funded Programs delivered to his campus or by his 
instimtion to another campus, the institution should compensate that administrative unit from 
funds for Off-Campus State-Funded Programs in proportion to the expenses incurred. Expenses 
incurred for admmistrative effort m^e on behalf of the institution and of Off-Campus Siaie- 
Funded Programs by the Extended Studies unit and director shall receive equitable reimbursement 
from the Off-Campus State-Funded Program. 

No off-campus instruction shall be initiated or conducted by any iristitution that has not been 
coordinated through the designated institutional ofncer(s) and Conmiission officer. Nor shall any 
off-campus program be offered m association with professional societies, research organizations, 
instimtes, alumni organizations, etc., independently of the designated administrative unif(s) and 
oflricer(s). The instimtions participating in The Statewide Extended Campus shall ensure thai all 
off-campus instruaion is coordinated through their designated ofrice(s) and administrative 
officer (s). 



Part B 



3 



.12 



1.02 AdvertMog Pofida 



No advertisement, publication, announcement, or other public notification shall be released by 
any official or agency concerning any Statewide Ejctcnded Campus program, course of 
instruction, policy, or procedure of any institutioo of hi|^er education except by auAorization 
of the president or die designated institutional officer who is assigned the responsibility for 
Commission liaison and for coordination of programs in The Statiswide Extended Campus. 

Advertisements for courses or programs offfered dirwigh flie cash-fimded Extended Studies 
Program, wheOier using audio, video, or print media, shall include one of the following 
statements. (1) For instruction: -Offered as part ofd» Statewide Extended Studies Program;" 
or (2) for Ae tostitution's continuing education program hi general: "Instruction offwed as part 
of die Statewide Extended Studies Prpgram.* 

Advertisen»n& of courses or programs of instniction to be offiered on military histallations shall 
be restricted to publicattons for mUitary personnd and &e military's civilian employees; except 
that advertising may ^ipear in publications available to die general population if the following 
information is piomhieBfly dl^Jliyed: "TOi program is oflfercd « (name of nulitary installation) 
upon the request of mUitvy offidaU to tecve educational needs of military personnel. Civilians 
employed by the military and odier chrfliam also may enroll hi diis program." 

1.03 Instruction Excluded from The Sutewide Extended Campus 

The following types of programs and courses may be offered as part of an institution's Resident 
Instruction program. 

1.03.01 Intamshlps, cooperative education experiences, and studrat teaching; 

1 .03.02 Study-abroad programs which are admhiistered on-cami»is and offered primarily for, and 
actuaUy enn)ll, regularly-enrolleJ d^ree-^ddng students of die sponsorhig hr^itution; 

1 .03. CI Qass wcursions of a temporary nature n^ich are provided to supplemem die institution's 
r^ttlar currioilum and are offered solely for die benefit of regulariy-enrolled 
degree-seeking students of the sponsoriog histitution; 

1.03.04 Credit courses whidi are part of the r^;ular curriculum which cannot be taught without 
specific equipmem available only at an off-can^us site m which require field experience. 
CThe availability of special equ^meat at cooveoieot off-canqms locations does not justify 
an off-campus class when die special equipment is available on-canqws.) 

Approval for instruction off-campus tfaitt fills hito definitions of eidier parts 1.03.03 or 
1.03.04, above, shall be requested from the Colorado Commission on His^er Education in 
advance of die advertisement of or poblkatioa of die ivailidiaity of die instruction. 

Sudb courses shall not be advertised to off-campus dieotde, but shall be regarded as part 
of the regular on-campus program for r^ariy-enroUed, degree-seddng students. 
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Institutions should request approval from the Commission in writing and should supply all 
necessary details about the course and include a justification for the off-campus setting. 



ZM REPORTING A ND ACCOUNTABILITY 
2.01 Reportiiig on Extended Studies Programs 

2.01.01 Mid- Year Report 

A mid-year rqport shall be submitted to the Commission by each institutional Extended 
Studies unit on or before January 1 which gives total data for the summer and fall terms as 
follows: 

A. Number of Credit Courses Run; 

B. Number of Non-Credit Courses Run; 

C. Number of Credit Course Enrollments; 

D. Number of Non-Credit Course Enrollments. 

2.01 .02 End-of-Year Rqwrt 

A. Form of R^rt 

Each institutional Extended Studies unit shall submit a computer tape and a final, 
full-year, corrected B-2 print-out edit report with the signatures of the designated 
Extended Studies Program officer and the chief fiscal officer on or before August 31 . 
The rqwrt shall be generated at each institution using the computer program developed 
and provided by the General Government Computmg Center and using the revised 
coding instructions. (The instructions are included as Appendix E.) Summary reports 
will be prepared by the Conmiission and distributed to the institutions within 30 days. 

B. Instruction Using Telecommunications Technology 

Extended Studies instruction offered for credit that is delivered through 
telecommunications technology is to be reported in the "Extraordinary" program type 
category in the B-2 report. Only instruction using teleconmiunications technology is 
to be reported in this category. Other, supplementary, learning activities, such as 
reading, prq)aration of papers, and written final examinations may be required, but if 
class attendance is required in addition to a televised component, the class attendance 
must be less than the standard SO-minute class per week per credit hour. 

Instruction to be reported in this category includes the following: 
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i. Televised Courses Offered for Credit - all Extended Studies courses in which 
there is a televised component for students to view regularly throughout the 
duration of the course. The student may view instruction on videotape, 
videodisc, or distributed via telephone lines, cable, satellite, broadcast television, 
or any other method. Normally, courses based on PBS Learning Service 
televised components will be included. 

ii. All Credit Courses Primarily Based on One of the Following Delivery 
Technologies: 

Computer 
Telq)hone 
Radio 

Audio Tape 

Indepemlent study (correspondence) courses that enable students to study at their own 
pace with materials sent to their homes should be reported as "IiKlq^endent Study" and 
not as "Extraordinary" even if audio or video t^>es supplf»nent other learning 
materials. 

Courses that have regularly scheduled classes meetmg for the standard SO-minute class 
per week p^ credit hour should be reported in one of the other categories ("Non- 
Credit," "Contract," "Space Available," or "Open Classes") and not be reported as 
"Extraordinary" even if there is a conqx)nent of the course delivered via one of the 
telecommunications technologies. 

C. R^rting Financial Data 

Financial data shall be r^rted on the Year-End Extended Studies Prcgram Financial 
R^rt found as Appendix H. The signatures of the institution's chief fiscal officer and 
Extended Studies Program director should be affixed. These rqwrts are due on or 
before July 15. 

Estimated figures for total expense and revenue for an institution's Extended Studies 
Program may be provided by July IS only when it is impossible, for a valid reason, 
for the institution to provide final year-end data. They should be submitted on the 
form included as Appendix H. Final year-end data shall be submitted as soon as 
possible. The form included as Appendix H also should be used for the final report. 

No subsidy shall be paid until a satisfactory year-end financial report has been received 
by the Commission. 

2.01 .03 Failure to Submit Timely and Correct Reports 

Failure to submit r^rts as prescribed in this policy will result in notification of the 
institution's chief executive officer and a request for that officer's explanation for the 
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non-compliance. Spending authority for institutions* Extended Studies Programs is 
dependent upon compliance with Commission policies. 

2.01 .04 Cwtification of Compliance with Extended Studies Program Policy 

The designated Extended Studies Program officer at each institution shall submit, by April 
1, a signed Policy Compliance Form which verifies that Extended Studies Program policies 
have been followed. (A form is included as Appendix F.) 

2.02 Reporting on OfT-Campus State-Funded Programs 

Off-Campus State-Funded Programs, as Resident Instruction programs, shall be reported like all 
other PTE-generating programs. 

2.03 Audits 

Institutional components of The Statewide Extended Campus are subject to both performance and 
financial audits annually, either as part of the regular instimtional audit or a special audit 
requested by the Conunission. 



3.01 .01 Tuition for Credit Instruction 

Charges for cash-fonded off-campus credit instruction in Colorado are established by the 
Commission at a minimum level necessary to cover costs of the total program, excepting 
any portions which are appropriated from the General Fund. Tuition levels for 1991-92 are 
minimum levels to generate revenue sufficient to cover costs and they may be increased by 
an institution when circumstances dictate (e.g., low potential enrollment for a high-need 
course, special equipment or supplies required for instmction). Special fees for 
extraordinary services provided to students also may be charged. 
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Tuition and Fees in the Colorado Statewide Extended Studies Program 



Minimum Tuition Rata 



Per Semester 

Um 



Lower Division Instruaion 

Upper Division and Graduate 

Independent Study (Correspondence) All Levels 



$ 47.00 
$58.00 
$55.00 
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3.01.02 Tuition for Non-Credit Courses and Courses Offering Continuing Education Units (CEU) 



Tuition for non-credit and CEU course shall be set at levels which ensure that at least full 
instructional and administrative costs associated with the courses are recovered. 

3.01 .03 Contract Rates and Contract Stipulations 

A. Rates 

For instruction in which a school district or other agency or organization contracts with 
a sponsoring Extended Studies Program institution for services only, the charges to the 
district or other agency shall be at a level sufficient to insure ftiU recovery of direct and 
indirect costs. 

In contracted instruction where credit is available, the following minimum fee schedule 
is in effect. 

For Each Student Enrollment: 

One Semester Credit 'iach Additional Crgdft 

$ 33.00 $ 22.00 

B. Contract Stipulations 

In contracting with another agency, institutions shall stipulate in the contract document 
that the contracting agency: 

i. Shall assume all costs associatai with the contracted instruction and shall provide 
all services associated with the instruction (e.g., teaching, registration). The 
higher education institution shall only be responsible for assuring course content, 
awarding credit, and providing a transcript to the student. 

ii. Shall not for any reason establish a tuition rate above that established by the 
contracting Extended Studies Program officer. 

iii. May allow an instructor to assess an additional fee for contracted instruction 
(above the tuition and fees charged by the institution), but the amount of the 
additional fee shall be approved by the institution's Extended Studies Program 
officer. 

iv. Shall not advertise contracted courses to the public. 

V. Shall agree to the responsibilities for quality control d^iled in Part B, 6.04.04. 

The institution's designated Extended Studies director or the director's designated 
contracts officer (in addition to the institution's chief executive officer or his designee) 
are the only institutional officials authorized to sign contracts with external agencies. 
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Contracts shall only be with an ag«mcy external to and not associated with the 
institution unless express approval has been granted by the Commission's Extended 
Campus Director. The sponsoring instifeition may request a financial statement from 
the contracting agency upon completion of a contracted course. Degree or certificate 
programs shall not be contracted. 

3.01.04 Refimd Policy 

No refiuKJ of tuition shall be made upon a stodent's withdrawal from a course after one-third of 
the class meetings have been held or after a proportionate period of time when instruction is 
offered in non-traditional time-frames. Extended Studies Program refuiKis may, instead, be 
governed by institutional refund policies if they are similar or more stringent. 

3.01 .05 Surcharge for Qassroom or Facility Service Fees and Liability 

When organizations, sudi as school districts, assess a fee for &e use of classroom space or 
equipment, the amount of that fee shall be pro-rated across the estimated minimum class 
enrollment for each course affected and a surdiarge shall be added to the tuition assessed to 
students enrolling in the course. Students shall be informed of the amount and purpose of such 
f^. 

Extended Studies Program institutions, the Montrose Higher Education Center, and the 
Commission are mt liable for theft, prop^ damage, loss of equipment or nuuerials, or for 
personal injury sustained m facilities provided for instrucdonal purposes. No liability is implied 
by any Extended Stodies Program agent by contracting for use of facilities and equipment. 
Clauses in facilities use contracts that state or imply liability should be deleted before signing. 

3,02 Tuition and Fees In Off-Campus State-Funded Programs 

TuiJon shall be established by the sponsoring institutions at levels not l^s than those charged to 
reF,.'dent and non-resident students on-campus. Fees for resources supplementing the instructional 
program may be charged and fees for student services from which off-campus students actually can 
benefit may be charged. Fees specifically for facilities or services available only on-campus shall 
not be charged to off-campus students, but fees directed to a higher education institution for costs 
associated with that role are permissible when such fees are included in the agreement developed 
between the host institution and the mstitution delivering the instruction. 



iM STUDENT QUALIFICATIONS AND SERVICES TO STUDENTS 

4.01 Student Admission to Degree and Certificate Programs Off-Campus 

Persons who wish to enroll in a de gree or certificate prog ram offered either through the Extended 
Studies Program or the Off-Campus State-Funded Program shall meet exactly the same institutional 
requirements for admission that are applied to students enrolling on-campus. 
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4.02 Admission to Ofr-Cmmpus Courses 



Students who have not been formally admitted to an institution and who wish to enroll in any 
off-campus course not offered as part of a complete off-campus degree program may enroll through 
the Extewled Studies Program. The sponsoring institution may implement policies regarding 
enrollment of non-matriculated ofT-campus students. 

Students enrolling for courses through the Extended Studies Program, upon deciding to complete 
a degree, apply for admission, and, if accepted, are matriculated and become degree candidates. 
When they apply for admission they shall meet exactly the same admission standards as are applied 
to students enroUhig on-campus who have previously completed the same number of credits. (A 
non-matriculated student with credits earned through the Extended Studies Program could be 
formally admitted to &e institution, dqpcndmg upon the number of credits actually earned, either 
as a new freshman student or as a transfer student.) 

A student who has been formally admitted to the institution may enroll in courses through the 
Extended Studies Program and apply the credits toward a d^^, but should be advised to consult 
with the institution to ensure that the credits which would be earned would fulfill degree 
requiremmts. 



s.oo y^f^n^TV standards 

5.01 Instnictor QuaUnaitions 

Instructors teaching in eithw component in The Statewide Extended Campus, if not members of 
the resident faculty of the sponsoring institution, shall have qualifications equivalent to those 
required of r^lar, on-campus faculty appointed to teach the same courses in the resident program. 
Instructors teaching in either program component are subject to the same approval and evaluation 
processes required of resident faculty. 

5.02 Evaluatioii of Faculty 

Provision shall be made by the institution sponsoring instruction m the Extended Studies Program 
or in the Off-Campus State-Funded Program for student evaluation of both faculty and course 
content. A summary of student evaluation procedures should be submitted annually concerning 
the prior year's program by S^tember 1 . 

5.03 Faculty Policies in the Extended Studies Program 
5.03.01 One-Class Limit 

An otherwise fully-employed instructor normally shall teach no more than one class or the 
equivalent of one class per term in any off-campus program unless this limit has been 
expressly modified by the chief academic officer or appropriate school or college dean of 
the institution in which he is regularly employed. 
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5.03.02 



Dean's Approval 



As a condition of teaching in an off-campus program, ftill-time resident faculty and adjunct 
faculty shall have prior approval of the appropriate academic dean acting in conjunction 
with the designated Extended Studies Program officer. 

5.03.03 Faculty Responsibility 

Any individual who agrees to teach an Extended Studies Program class and becomes the 
"instructor of record" must actually serve as the primary instructor. Substitute teachers may 
not be assigned except in cases of emergency. This policy does not preclude the use of 
outside resource personnel as long as they are used only to supplement instruction. 

5.03.04 Use of Faculty From Other Extended Studies Program Institutions 

Use of faculty from other Extended Studies Program institutions who meet the qualifications 
of the mstitution sponsoring the off-campus program is encouraged. When instructors are 
s^mred from anotf»»' institution, diat institution, throu^ its designated Extended Studies 
Program officer, should be invited to co-sponsor the course(s) and, if it wishes to do so, 
to be given all appropriate r^gnition in aniK)uncements and other publicity. 



6M PROGRAM AND COURSE APPROVAL; QUALITY CONTROL 

6.01 RespotisibiUty for Academic Standards 

In both program components, the Extended Studies Program and the Off-Campus State-Funded 
Program, responsibility for course conrent, course requirements, examinations, grading 
standards, and course evaluation rests with the appropriate academic unit (school, college, or 
d^artment). Such requirements and standards shall be comparable to those for on-campus 
instruction. 

Degree programs delivered off-campus shall only be those approved for offering on-campus by 
the sponsoring institution and shall be composed of the same curriculum and shall have 
comparable academic ri^uirements as the on-campus program. 

6.02 Approval of Off-Campus State-Funded Programs 

Off-Campus State-Funded Programs shall be developed in compliance with the Commission's 
policies in Section IV, Part D. 

6.03 Approval of Extended Studies Program Courses and Degree Programs 

6.03.01 Degree Programs or Significant Program Components Offered Through the Extended 
Studies Program 
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A degree program or significant component of a degree program which is to be offered at 
an off-campus location in Colorado shall be offered, cash-fanded, through the Colorado 
Statewide Extended Studies Program unless the program has been approved as an Off- 
Campus State-Funded Program. 

The Commission staff, with consideration given to outside reviews and the Extended Studies 
Advisory Committee's recommendation, will approve or disapprove a degree program 
proposed for oflfering through the Extended Studies Program. Program proposals, prepared 
in accordance with the format and procedures iuv jded hi Appendix G, should be submitted 
well in advance of the planned delivery date to accommodate the review process. Students 
should not be admitted to the program nor should it be advertised until it has received 
approval. An ^proved program shall be subject to all policies and procedures of the 
Extended Studies Program. 

A degree program or major component of a d^ree program offered through the Extended 
Smdies Program shall be a program that has been approved for Ac institution to offer, shall 
have been offffed previously on-campus, and shall have received approval for offering 
off-campus by the Commission s iff. Oflf-campus degree programs or major components 
of d^ee programs shall be .ministered and «x)rdin«ed by Ae Extended Smdies 
administrative office ai«l designated institutional administrative officer and shall not be 
contracted to any oth^* agency. 

6.03.02 Statewide Missions 

Colorado State University, the University of Colorado at Boulder, and the University of 
Northern Colorado, have statewide graduate missions. Colondo State University and the 
University of Colorado at Boulder may offer graduittc programs which have been designated 
by the Commission and flie University of Northern Colorado may offer graduate programs 
needed by professional educators and education administrators. These programs shall be 
coordinated and administered by the institution's designated administrative office for 
off-K^ampus programs. 

These programs shall be proposed through the normal procedures for ofif-campus degree 
programs in the Extended Studies Program and shall be funded with cash funding based on 
the institution's allocation of spending authority from the Commission. If a program has 
been approved by the Commission for funding through a General Fund appropriation and 
a specific General Fund appropriation has been received, a program may then be offered 
in accordance with Commission policies. 

6.03.03 Non-Competition 

Extended Studies instruction, classes or degree programs, shall not be offered at a time or 
in a location which directly competes with ano&er, similar. Extended Studies program or 
campus-based program of any public ins'jtution of hi^er education unless specifically 
mandated by legislative action and approved by Ae Commission on Higher Education. 
Instruaion invited by military or other f xleral authorities for delivery on a federal enclave 
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is exempt from this policy. The general guidelines for determining whether or not 
duplication and competition might occur anywhere in the state are the same as those which 
pertain to course offerings in the Denver metropolitan area itemized in Part C, 4.04.0i. 

6.03.04 Review of Institutional Extended Studies Programs by Other Extended Studies 
Administrators 

The Commission's Statewide Extended Campus director may establish a team of Extended 
Studies professionals to examine any institution's Extended Studies program on behalf of 
die system, and to report its findings to the Commission. Copies of tije report also shall 
be made available to the institution's chief ex«mtive office and to the institution's Extended 
Studies officer. Such a review will be held when negative circumstances or questions exist 
about the program or when a review could positively affect the quality or strength of the 
program. Costs associated with the review will be borne by the Extended Studies Program. 

6.04 Policies and Standards for Instruction Spedfic to The Extended Studies Program 

6.04.01 ApplicabUity of Credits Toward Degrees 

All credit courses offered through the Extended Studies Program shall be applicable toward 
a degree from die sponsoring institution as elective or required subjects and shall be listed 
in the institution's general catalog. N?w courses in approved programs may be offered for 
credit off-campus when diey have received formal approval by the appropriate faculty, 
institutional committees, and administrative officers. Courses offered off-campus shall only 
be those that are in a discipline or field approved and at the level approved by the 
Commission for offering by the sponsoring institution. 

6.04.02 CEU Standards 

When instruction is offered for Continuing Education Units (CEU) the criteria and 
guidelines for the offering of CEU as establish«i by the International Association on 
Continuing Education and Training shall be followed. 

6.04.03 Holding of Scheduled Classes 

When instruction involves regularly scheduled classes, all classes shall be held, or. in the 
event of an emergency, make-up classes shall be held. 

6.04.04 Responsibilities of Higher Education Institutions to Ensure Quality of Instruction Offered 
to School Personnel in Cooperation with School Districts 

The following responsibilities are those of higher education institutions sponsoring 
instruction in cooperation with or upon the request of school districts. 

A. Offering instruction to meet the needs identified by the school district, through 
non-credit. Continuing Education Unit, or degree credit courses. The determination 
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of wheAer a couree will be offered non-credit, for CEU. or for degree credit rests with 
the institution. Any degree credits awarded, however, shall be applicable to the 
institution's academic degrees. 



B. Having a s. Mabus available for all courses. 

C. Assigning feculty members to instruct classes for which they have the requisite 
educational background, experience, and demonstrated ability to ensure a high 
probability of success. Substitution of instructors with others who have not been 
through the complete formal approval process is not permitted. 

D. Ensuring that textbooks, reference materials, and other needed instructional materials 
are provided. 

E. Ensuring that classes are held as scheduled, that students are assigned appropriate 
academic work, and that assigned work is complied. 

F. Having evaluations of courses and instructors carried out and results made available 
to the school distrirt as well as to the instructor and his academic unit. 

6.04.05 Quality Indicators for all Extended Studies Program Courses 

A. Documents to be Prepared ami Kept on File 

For each Extended Studies Program class offered, the sponsoring institution's Extended 
Studies Program administrative unit shall have the following documents on file: 

. A course syllabus approved by the appropriate academic unit (which should include a 
listing of all essential learning materials); 

. Credentials of all instructors who are not members of the regular faculty; 

. A detailed plan for student evaluation of all Extended Studies Program instructors; 

. Copies of student evaluations for the preceding term; (evaluations may be turned over 
to academic units after one term has elapsed); 

. Evaluation of adjunct instructors, performed by a member of the regular faculty or by 
an administrative officer of the institution (which may be the designated Extended 
Studies Program officer) is desirable. Such evaluations should be performed during 
one of the first two terms m which the instructor teaches. The reports of these 
evaluations should be k^t on file as leng as the instructor continues to teach. 
Re-«valuMion should be performed at a reasonable interval. 
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B. Comact Hour Rectuirments 



Each class offered through the Extended Studies Program shall have the same number 
of minutes of contact per credit awarded as is required on-campus. Variations in 
contact time may be dnirable in certain non-traditional formats, but these should be 
specifically approved by the i^ropriate ^ademic unit. 

. Lecture Classes . State policy stipulates diat a minimum of 750 minutes, fifteen 
SO-minute lecture classes per semester, be held for one sjmester credit. 

• Field Instruction . A minimura of 1875 minutes or 31 1/4 hours per semester credit. 

• Laboratpry . A minimum of 1500 minutes or thirty SO-minute classes per semester 
credit. 

. Physical Education Activity Course . A minimum of 1500 minutes or thirty 50-minute 
classes per semests- credit. 

. Private Instruction . A minimum of 375 minutes per semester credit. 

. Recitation,. PisQssion. Sgminar- Same as lecnu-e classes. 

• Smdio-Art . A minimum of 1500 minutes or thirty 50-minute classes per semester 
credit. 

• StudiQ-^fusip . A minimum of 1875 minutes or 31 1/4 hours per semester credit. 

• Instructional Lab (individualized instruction using tapes, films, and other media w'l.uui 
direct faculty supervision); Independent Study (a student project with minimal faculty 
direction); and Practicum (work-oriented instruction involving the implementation of 
classroom or laboratory experience under the direct supervision of a faculty member). 

A minimum of 1500 uiinutes or thirty 50-minute classes per semester credit. 

. Educational Technology . A course utilizing educational technology for the delivery 
of instruction. These technologies may include but are not limited to: telecourses, 
self-paced instruction assisted by educational technologies, ITFS, microwave 
transmission, tel^hone lines, satellite transmission, facsimiles, video tapes (US mail), 
electronic blackboard, and computer based or computer assisted instruction. The 
instimtion must ke^ records to document its decision on how the number of credits 
to be awarded for these classes was determined. 

6.04.06 Off-Campus Credit Undifferentiated from Campus Credit 

Credit shall be awarded and entered on the student record without distinction between 
on-campus and off-campus courses. Credits earned in off -campus courses shall be 
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considered to be the same as those earned in on-campus courses for the purposes of meeting 
residency or od)» requirements in degree prognuns of the institution. 

6.04.07 Student Advising on Degree Requirements 

Students enrolling in courses in the Extended Studies Program with a view toward meeting 
requimnents of a particular degree program in a particular institution are to be advised of 
the need to obtain written assurance that the course in question will fulfill a requirement of 
that degree program. 

Students enrolling in courses in the Extended Studies Program, particularly those in 
off-campus locations, also i^ould be advised of the r&juirements for admission and should 
be encouraged to s^ply for admission at the earliest possible date. 

6.04.08 Facilities and Resources for Off-Campus Instruction 

The institution sponsoring off-ca^^)us instruction is responsible for ensuring in every case 
that ^propriate and adequate classroom, labor^ry, and library facilities and resources are 
provided for the instruction prior to announcement of the availability of instruction. 
Colorado public educational institutions should provide facilities without charge for both 
on-«ampus and off-campus credit instruction off^ed through the Extended Studies Program. 



2M fAClLITIES VSE AGREEMENTS 

Insiiuitions planning to sponsor programs or classes, either Off-campus State-Funded Programs or 
Expended Studies classes or programs, in a facility of another Colorado public higher education institution 
shall use the Institutional Facilities Agreement form (included as Appendix M) when negotiating for the 
use of space, equipment, and the provision of service. Information shall be provided in the completed 
form that identifies the responsibilities of both sponsoring and host institution and the estimated costs. 
It shall be signed by the appropriate officers of both instimtions and forwarded to the Commission's 
Director of the Extended Campus Program. Agreements should be negotiated and the forms completed 
at least 30 days prior to the b^inning of classes at the facility. 
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Part C Policies and Procedures Specific to the Statewide Extended 
Studies Program (Cash-Funded) 

LfiQ EXTENDED STUDIES ADVISORY COMMTTTEK 

The Extended Studies Program Advisory Committee shall advise the Commission concerning any 
matters relating to the Extended Studies Program, upon request of the Commission or on its own 
initiative. The Committee shall recommend die funding of special projects or other uses of 
Extended Studies Program fuiKis not otherwise committed. 

The committee shall have a representative from each of the four geographical regions of the state 
plus one member elected ai-large. (See map, Appendix A.) Representatives shall be elected in 
alternate years to two-year terms by a majority of Extended Studies Program deans and directors 
(one vote per institution) attending the deans and directors' annual business meeting. The 
Commission's Statewide Extraded Campus dire^r shall chair the committee. 



ZM PRIMARY SERVICE AREAS 

2.01 Primary Service Areas 

Primary Service Areas are assigned to institutions by the Commission. Within this area the 
designated institution shall offer its courses and progranrjs in response to the educational needs 
of the citizens residing in the area, in accordance widi these policies, and in recognition of the 
constraints of a self-funding system. The Montrose Higher Education Center may arrange for 
instruction from any state institution to provide for educational needs evidenced in its four-coumy 
service area. 

Service to military installations is governed by policy 2.06, below. Instruction ofTered by an 
Extended Studies Program institution via broadcast or cable television or by any other electronic 
medium is subject to all Extended Studies Program policies and specifically 2.04, below, 
concerning instruction going outside the assigned geogr^hic service area. (Service area 
assignments are described and illustrated in Appendix B.) 

2.02 Required Response 

Extended Studies Program institutions are required to respond, consistent with quality criteria, 
through their Extended Studies Program oftices to legitimate need for educational services within 
their service areas either with their own institutional resources or, if the resources are not 
available, by facilitating a response by other institutions which have the needed resources. Other 
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units of the institution shall not preclude or impede the alternative responses which the institution 
is required to make through its Extended Studies Program office. 



2.03 Offering Programs Outside the Primary S«^ice Area 

An institution proposing to offer a course or a progran outside of its assigned service area shall 
submit a written request to the local institution holding the service area assignment in the area 
where the instruction is to be offered with a copy to the Commission's Statewide Extended 
Campus director. Such requests must be received by the local institution at least 30 days before 
che first class is to meet. The requestmg institution must provide all specifications for the course 
or program and a complete explanation for its request. The requesting institution shall not 
announce, advertise, or sign or otherwise signify any agreements with any individual, group, or 
agency concerning the requested course or program until approval of the local instimtion has been 
received. If the Commission wishes to intercede it shall do so within 10 days of receipt of the 
request. Except in the Denver metropolitan area non-credit courses, as well as credit courses, 
are included under this policy. 

Written responses by the local insUtution shall be sent within 10 working days to the requesting 
institution with a copy to the Conunission which shall imiicaie one of the following: 

. denial if Ae local institution can and will immediately provide the needed instruction; 
. approval, with tiie local institution co-sponsoring the instruction; 
. iy)proval with no r^trictions. 

The Commission shall resolve inter-institutional disagreements concerning service areas. 

Extended Studies courses or programs offered at d" ^ent times and locations or presented in 
different formats from similar courses and programs offered at resident institutions are not 
duplicative. 

2.04 Coordination of Programs Outside the Primary Service Area Delivered by Television or 
Other Media 

An institution planning U) offer instruction using a medium of delivery 0»ke television) which will 
carry the prograin into another institution's Primary Service Area shall follow the same clearance 
procedures as described in section 2.03, above. Students must enroll for instruction delivered 
by telecommunications at an appropriate off-campus site and attend any classes associated with 
the instruction at off-campus sites. 

Duplication with other Extended Studies Program classes will be considered to result if such 
courses are planned for offering in the same tenji and are of the same level and discipline content 
as Extended Studies Program courses offered by the local institution in its service area. If a 
special clientde can be documented which will not be served by the programs of the local 
institution, non-duplication will have been demonstrated, and the course or program may be 
offered. 
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The Commission's Statewide Extended Campus director shall make the final determination if the 
institutions involved do not agree. 

If an institution desires to co-sponsor a course to be delivered via television or another medium 
which is produced, leased, or purchased by another institution for delivery in the former's 
Primary Service Area, it has the right to do so. A reasonable fee shall be negotiated in 
consideration of the productk)n, leasing, or purchase costs. Ordinarily the fee shall be based 
upon the number of ^uoUments. The Commission's Statewide Extended Campus director shall 
mediate the n^otiation of fees when necessary. 

Statewide Delivery of Unique Frognuns 

An institution which alone among the state's colleges and universities is approved to offer 
instruction in one or more academic disciplines or fields may - and has the responsibility to - 
offer instruction in such disciplines or fields fl*roughout the state through the Extended Studies 
Program as dictated by demaiKi. When such programs are to be offered in another institution's 
Prinwry Service Area that institution shall be notified at least 10 days in advance. Examples of 
unique institutional academic programs are; 

Agricultural Engineering - Colorado State University 
Architecture and Planning - University of Colorado - Denver 
Aviation Manag^^it - Metropolitan State College 
Criminalistics - Metropolitan State College 
Drug/Alcohol Counseling - Metropolitan State College 
Forestry - Colorado State University 
Law - University of Colorado - Bould^ 

Professional Level Mining, Mineral and Resource Exploration and Engineering, Mineral and 

Petroleum Processing, Mineral Economics, Mineral Engineering Management - Colorado 

School of Mines 
Professional Pilot - Metropolitan State College 
Real Estate • University of Colorado - Boulder 
Public Administration (Graduate Level) - University of 

Colorado-Denver mA Colorado Sprmgs 
Medicine, Dentistry, graduate-level Nursing - University of 

Colorado Health Sciences Center 

Other programs presumed to be unique among state institutions of higher education should be 
checked with the Commission before they are offered. Colorado State University's SURGE 
program, and tiie University of Colorado's CATECS program, unique delivery systems, have a 
statewide service opportunity and responsibility. Local institutions shall be notified of the 
planned delivery of instruction through these programs in their service areas. (Colorado State 
University, the University of Colorado-Boulder, and the University of Northern Colorado have 
statewide missions. See Part B, 6.03.02.) 
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Military Base Education Programs 



Education directors at military installations, by agreement, will follow the Commission-approved 
procedures in which military education directors utilize appropriate Colorado Extended Studies 
Programs to provide needed instruction. 

The Extended Studies Program institution assigned to the service area in which each military 
installation is located ^1 provide services unless that institution does not offer or cannot deliver 
the requested program. In that event, military education directors should contact the Commission 
for referral to alternative Extended Studies Program institutions. Out-of-state institutions are to 
deliver instruction only when Colorado institutions cannot. (Forms and form '^ers to be used 
to request service are attadhied as Appendix C.) 

Advertisements of courses or programs of instruction to be offered on military installations shall 
be restricted to publications for military personnel and tiie military's civilian employees, except 
that JKlvertising may appear in publications available to the general population if die following 
information is prommcntly displayed: "This program is offered at (name of installation) upon 
the request of military officials to serve educational needs of military personnel. Civilians 
employed by the military and other civilians also may enroll in this program." 

2^ mmcFTiNG A N D RJNDING; PROCEDURES FOR THE gXTPNPEP yryPltES 
PROGRAM 

3.01 Spending Authority Realtocadons 

Spending authority will be allocated to the institutions that participate in the Extended Studies 
Program from the cash appropriation made annually for die program to the Colorado Commission 
on Higher Education. Institutions shall present a satisfactory plan to the Commission for meeting 
educational needs within the Primary Service Area consistent with Extended Studies Program 
policies. A satisfactory program budg« request also must be submitted before spending authority 
will be approved. (See Appendix D.) Those institutional plans and spending authority requests 
shall include all programs that are delivered off-campus, including sponsored programs. The 
Commission's Executive Director is authorized to amend the initial allocations upon wrinen 
request of an institution's chief executive officer. Such requests should include a statement of 
rationale and the relevant data. 

3.02 Approved Expenditures 

Each institution that desires to participate in the Extended Studies Program shall submit an 
Institutional Extended Studies Program Budget Request form as requested by the Commission on 
or before April 1. (A copy of the form is attached ?" Appendix D.) Tlte following expenditure 
items may be budgeted: 

. Instructional salaries and benefits; 
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Time-in-Transit payments (see section 3.05.01, below); 



. Travel, both administrative and instructional; (international travel must be approved in 
advance by the Governor); 

. CXfaer current expenses; 

. Intra-institutional reimbursement up to two-thirds of the revenue from space available 
instruction for reimbursable direct ^ministrative and instructional expenses; 

. Salaries and benefits for »!ministrative personnel, instructional coordinators, and 
classified staff personnel, botii professional and clerical; 

. Hourly salaries; 

. Institutional oveitead (see section 3.03, below); 

. System Support Contributions. 

Other expense may be authorized when they are specifically requested and justified. 

Extended Studio Program fumls shall not be used in any way for the support of Resident 
Instruction progi^ms. Staff pmonnel funded by the Extended Studies Program ^all be employed 
only in Extended Studies Program activities except witii &e concurrence of the institution's 
Extended Smdies Program director, and with that Program receiving ^propriate financial 
compensation. Expenditure of Extended Studies Program funds shall only be made for Extended 
Studies Programs and their administrative support. 

3.03 Administrative Expenses 

Administrative expenses charged to the Extended Studies Program shall only be those that 
compensate for services, equipment, or supplies which are employed directly and exclusively in 
Extended Studies Program administrative activities. 

Institutional oveitead is limited to not more than 8 percent of Extended Studies Program 
personnel ^sts, both administrative and instructional, at institutions whose Extended Studies 
Program gross expenses are less than $1 million. Institutional overhead is limited to not more 
than 6.5 percent of gross expenses of the Extended Studies Program at institutions whose gross 
exp^es are over $1 million. 

Direct costs of institutional services provided to the Extended Studies Program, if any (e.g. 
admissions, record-keq)ing, computer services, facilities for offices and classrooms, and any 
contributions to academic or administrative units), shall be included in tiie maximum overhead 
amount claimed. If lower, the costs of such services may be charged to the Extended Studies 
Program in lieu of ovediead. Institutions may provide support services st no cost to the Extended 
Studies Program and may waive overiiead charges. 
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When funds are received directly by an institutional academic unit from an external agency to 
support a specific off-campus program, the Comnaission's limited overhead policy may be 
waived but the institution is obligated fbr the appropriate amount of System Support Contribution 
and fo/observing all o&er Extended Studies Program policies. The academic unit may exercise 
academic control, but the ins', ution's designated Extended Studies Program and administrative 
unit shall be responsible for im»nal and external coordinatiion, reporting. Commission liaison, 
conveying Commission policy directives to all affected academic or administrative units of the 
institution, and institutional compliance witii Commission policy. Extended Studies Program 
policies r^arding Primary Service Areas and the procedures for offering programs outside tiiose 
areas shall be observed. The Extended Studies Program administrative unit shall be reimbursed 
for administrative expenses incurred on bdialf of the program. 

Administrative staff personnel who are compensated by die Extended Studies Program shall not 
be assigned other responsibilities unless proportionate financial reimbursement is provided to the 
Extended Studies Program. TTie Extended Studies Program also shall not provide support for any 
other program or activity witiiout appropriate reimbursement. 

Overhead funds shall be disbursed to institutional academic and administrative units at tiie 
discretion of the institution's chief executive officer or chief academic officer. 

3.04 Faculty Compensation 

Compensation for faculty teaching in tiie Extended Shidies Program should be set at appropriate 
levels but consistent witii the self-fimding namre of the Extended Studies Program. 

3.05 Instructional Travel Reimbursement 

3.05.01 Time-in-Transit Payment 

Travel time of instructors meeting off-campus classes, at the option of tiie institution's 
Extended Studies Program director, may be reimbursed. A lump-sum payment may be 
made, calculated on the basis of $.50 per mile, one way, one time, from the instructor's 
home' or from die campus, whichever is closer to die location of the class meeting site, for 
each semester credit. 

3.Ci.02 Reimbursement for Mileage and Subsistence 

Mileage and subsistence expenses are reimbursable at rates not to exceed tiiose currently 
authorized in state ^vel regulations. 

3.06 Autiiorization for Budga Revisions 

If die institution wishes to make major revisions to its Extended Studies budget after approval by 
the Commission, or if unanticipated over-expenditure occurs in certain accounts, necessitatmg 
budget revision, a revised Program Budget Request (Appendix D should be submitted for 
approval to die Commission's Extended Campus Director. 
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4.01 Purpose 

The Denver Metropolitan Area Extended Studies Coordinating System is formally organized for 
the purposes of ensuring coordination among the institutions assigned to offer olf-Ki^ampus 
instruction in the Denver m^ropolitan area. Its basic purposes are to ensure that state resources 
are used effectively and efficiently, to ensure that olff-campus educational needs in the area are 
met, and to fbst^ inter-institutional cooperation. 

The assignment of sev^ institutions to the Denver metropolitan area is intended to allow 
persons int^ested in off-campus high«- education options from ^ich to select. The size and 
diversity of the population in the area require the resources of all the assigned institutions, as 
well, if diat pq[mlation is to be adequately served. 

4.02 Organizatiim of the System 

The institutions which are assigned the Denver metropolitan area as their Primary Service Area 
shall participate in the Denver M^politan Area Extended Studies Coordinating System. These 
institutions are: the Univ^ity of Colorsulo-Boulder, die University of Colorado<Denver, the 
University of Colorado School of Nursing, Color^o State University, the University of Northern 
Colorado, and Metropolitan State College of Denver. Each institution shall be r^resented in 
each council. 

The Colorado Commission on Higher Education holds statutory authority for coordination of 
off-campus instruction a.id is responsible for aisuring tiiat effective coordination occun. The 
Commission retains final authority for ^proval or dis^proval of all ExteiKied Studies programs. 

4.02.01 The Programmers' Council shall include a representative from each participating institution 
and shall have the following responsibilities: 

. To meet as necessary but not less than once each term to compare program plans for the 
succeeding term for the Denver metropolitan area and to resolve cases of duplication. 

. To forward additional programming recommendations to the Directors' Council. 

. To make recommendations to the Directors* Council and to the Commission to improve 
coordinating procedures or inter-institutional cooperation. 

The chair of the Programmers' Council shall rot^e annually among the institutional 
representatives in concert with the chair of the Directors' Council. 

4.02.02 The Directors' Council shall be comprised of the directors of each participating institution's 
Extended Studies Program. It shall have the following responsibilities: 

. To meet as necessary to resolve cases of duplication appealed by a participating 
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institution, but at least once annually. 
. To discuss new programming needs in the service area and how these might be met. 
. To promote distinctive off-campus roles for each participating institution. 

. To make recommendations to the Conamission on coordinating policies and procedures 
for tiie Denver area. 

. To discuss coordination with other education institutions. 
. To foster good inter-institutional relations. 

The chair of Ae Directors* Council shall rotate annually among the directors. The chairs of 
the Directors* Council and the Programmers* CouncU shall be held simultaneously by 
r^resentatives of the same institution. 

4.03 PktKedures for Coordinating Course and Program OfTcrings 

4 03 01 During the plannhig period preceding each term, representatives of each of the participating 
instituUons shall meet with the Commission's Statewide Extended Campus director and shall 
cross-check all proposed credit course and d^ree program offerings. 

4 03.02 When duplication appears to exist the affected institutions diall, if possible, reach accord in 
the manner in which duplication shall be prevented. If this procedure U not successful, the 
Commission's Statewide Extended Campus director shall select the insUtution which may 
offer the planned course or program. The other institution shall not offer the same course 
or program. 

4.03 .03 An institution may appeal a decision made against it by the Commission's Statewide Extended 
Campus director by asking for a review by tiie Directors' Council. Issues that cannot be 
resolved by the Directors* Council may be appealed to a committee of the academic vice 
presidents of all of the institutions participating in the coordinating system. Issues remaining 
unresolved may then be taken lo the Conunission for final resolution, 

4.04 DeTmitlon of Duplication 

Duplication occurs when the same or simUar courses are offered by two or more institutions 
during the same term; at locations where students reasonably could enroll in either, or any, 
course; and at times when students reasonably would have the option of enrolling for either, or 
any, of the courses offered. Courses will not be regarded as duplicative unless all of the criteria 
are met. 

4.04.01 Course Duplication 

A. Courses shall be regarded as the same or similar when: 
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i. the content is in the same discipline or field and deals with the same or similar 
aspects or sub-specialty of the field or discipline; and 

ii. the courses are at the same level - lower division, upper division, or graduate. 

B. Locations will be considered to cause duplication if the potential student reasonably could 
opt for enrollment in either, or any, similar course. In general, where travel time 
b^een locations is extensive, similar (xturses will not be regarded as duplicative. 

C. Courses will be r^arded as duplicative, when oth^ criteria also are met, when they are 
offered during the same part of the day, either daytime or evening. Generally courses 
will not be considered to be duplicative when one me^ in the daytime and the other 
me^ in the evening, but in some cases this may require sp^ial review. 

D. Courses offered between fall and spring semesters shall not be considered to be 
duplicative of courses offered in either fall or spring terms, but may be duplicative of one 
another. 

4.04.02 Program Duplication 

Degree programs to be delivered off-campus must be proposed, using Extended Studies 
Program procedures, and approved by the Commission's Statewide Extended Campus 
dir«:tor. Programs being considered tor development and delivery in the Denver 
metropolitan area should be presented to the Programmers* Council as early as possible to 
preclude the possibility of similar programs being developed. Should duplication be 
discovered between planned programs the same procedure as that for resolving course 
duplications shall be followed. 



5M SYSTEM SUPPORT CONTRIBUTION fSSQ 

5.01 Basis for System Support Contributions and Due Dates 

Each institution participating in the Extended Studies Program obligates itself to contribute to the 
support of the statewide system. The support contribution is based upon student credit hours 
generated for both credit and non-credit classes. Credit will be imputed for non-credit classes 
with IS contact hours equivalent to one semester credit hour. The System Support Contribution 
(SSC) shall be based on the student credit hours generated in the previous year and shall be due 
and payable on or before March 1 . 

The Commission ^proves Extended Studies tuition rates at levels sufficiently high to 
accommodate the addition of funds to be passed through to the Commission for Uie System 
Support Contribution. That component of tuition does not r^resent institutional funds, but is 
monies raised on behalf of the Extended Studies Program. Institutions serve as a conduit for the 
contributed funds to be p^d to the Commission for support of the program. Funds contributed 
by the institutions are Extended Studies Program funds and are held by or expend^ by the 
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Commission on behalf of ibe program. 



5.02 Suiewide DeUTery and Subsid; of Rural ProErams 

^^ni'Slf!^"* Smdies Program is based on tlie concept ttai educational opportunity sliould be 
avaJable throughout the state and that an organized, statewide system ca^Verve tie n^s of 
cit^eiB residmg m all regions of the suae. In order to ensure stiewide delivery of insXion 
some institutions are assigned to servo the less-populated regions of the sta^e S^aTXr^ 
m diese areas may »t be able to be financially self-supporting. Revenue earnX"™« 
dMsdy-popuIated mban areas and deposited as SSC wMi the Commi^ionuy Se ™ o 

S^drns'°'T'S™t- "^f "^"^ P"-^ primararsei^ngtrL 

populMions. The Commission may authorize a reasonable subsidy from SSC funds for thn« 

Sr^olZi" i,' '^'?f J' *^ institution., P^^JJ^.X p^^.^'^;,^^^^^^ 

5.03 System Support Contribution Rates 

All institutions return to the Commission $1 .00 for each semester student credit hour (or imouted 
me previous year. The SSC will be calculated each year on the student credit hours generated 

7t2mV^tl^u^'^^^^ a refund of any amount shall not be included inSfing 
student credit hour^ and the SSC. Students who withdraw after the refund date shall be counted 

Institutions that fail to satisfaaorily complete the B-2 repon, which yields the student credit hour 
basB for Ae contribution, prior to the date that System Support Contributions are due Cch 
are required to conuibute by that date the same amount of SSC as in th pTevfous y;^ U 0™ 

rshrbTS':^s,^-^ '^'^ ^^^^^^^^^^ 

5.04 Authorized Expenditure of Ext«ided Studies Funds 

Funds accumulated in mUmsm Extended Studies accounts in excess of actual Extended Studies 
Program expenses shall be expended m for direct support of MOUieSS^ 

.uJ^l T ^ ""^^"^ succeeding year for general Extended Snidies Program 
support. No exceptions to thU policy are authorized without the written conslni of 
Commission's Extended Campus director. 

Exc^t for appropriated overhead funds, funds obtained from System Support Contributions held 
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5.05 Expenditure of SSC Funds for Development Grants 



The Commission may offer Extended Studies Program Development Grants utilizing part of the 
SSC funds to support special programs or projects consistent with the mission of the Extended 
Studies Program. Decisions on the funding of proposed programs and projects shall be made by 
the Commission with the advice of the Extended Studies Program Advisory Committee. Grant 
funds shall be used only for Extended Studies Program development. The institution also is 
expected to contribute partial funding from other source toward the development of ar;- program 
receiving grant fumiing. 

These criteria also are to be met by grant-funded program development projects: 

. the program to be developed is legitimately a continuing education program; 

. the projea is r^licable by other Extended Studies Program institutions; 

. evaluation procedures are included in the proposal with a systematic proc^ure for 

disseminating die results; 
. the proposed proj^ should show promise of generating income. 

Hie following proc^ures are to be followed: 

5.05.01 Extended Studies Program Development Grants may be requested when the availability of 
fuiKls is announced by the Commission. 

5.05.02 All r^uests must clearly identify the purposes to be achieved and must include: 

. a statement of n^ with all available supporting data; 

. a description of the activities to be carried out; 

. identification of the staff to be used; 

. identification of the geographic area and the target group primarily affected; 

. the method of evaluating the results; 

. a budget; 

. any other information that supports the request. 

5.05.03 No more than three proposals for grant-funded projects may be submitted by one institution 
in any request period. All proposals shall be submitted together with their priority indicated. 
Six (6) copies of each proposal shall be submitted. 

5.05.04 Institutions receiving development grants shall submit a request for funds to the Commis.sion. 

5.05.05 Reports shall be made to institutional Extended Studies directors, as follows: 

. oral presentations on projects approved for funding shall be made at the next regular 
meeting of Extended Studio directors; 

. upon completion, a final written report shall be disseminated to all Extended Studies 
directors and an oral presentation, emphasizing the results, follow-up activities, 
replicability, and implications of the project, shall made at the next meeting of directors. 
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Contingency Account 



The Commission may budget a portion of the SSC for a contingency account. These funds may 
be held pending future program needs. FuikIs may be allocated from the account to institutions 
for Ext«jded Studies Program development when the balance exceeds $50,000. 

5.07 Unexpended Income 

All unexpended income realized by the individual Extended Studies programs at the close of the 
fiscal year beyond the expenditure and the SSC for that program shall be reponed to the 
Commission and the funds shall be employed only in the Extended Studies Program. 

5.08 Accountability for Use of Funds 

Failure to contribute SSC funds in accordance with the policies will result in notification of the 
institution's chief executive officer and a request for the chief executive officer's explanation for 
the non-compliance. Spending authority for the institutions* Extended Studies Programs is 
dependent upon compliance with Commission policies. 



^ MINIMUM CLASS SIZE 

Institutions' Extended Studies Program administrators shall establish minimum class sizes which 
ensure that tuition revenues are sufficient to cover necessary operating expenses and the 
institution's System Support Contribution. 

7.00 STUDENT REGISTRATION A ND STUDENT SERVICES 

7.01 Required Registration 

All persons who attend an Extended Studies Program class, credit or non-credit, shall be registered 
and shall pay all required tuition (and fees, if any). Faculty, staff, and resident instruction students 
who have paid tuition and fees on-campus are not exempt firom this policy. 

Faculty and staff of sponsoring institutions who are permanent employees may be enrolled in 
Extended Studies courses on a space-available basis when minimum enrollment levels have been 
reached for reduced tuition at not less than 50 percent of regular tuition. The System Support 
Contribution shall be assessed in full for student credit hours (or imputed hours) so generated. 
Full-time employees are limited to six semester hours per fiscal year and part-time employees are 
limited to a proportional number. 
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7.02 Space A*. . table RegUtraUon for Senior Citizens 

Persons 62 or older may be registered without payment of tuition on a space available basis 
after the Institution has determine! that the class enrollment exclusive of such persons is adequate 
to offer the course. No credit shall be offered for completion of such courses, but a certificate of 
completion may be awarded. 

7.03 CounselSng 

Counseling and other student personnel services should be made available to students in off-campus 
programs. When costs of providing these services can be demonstrated they may be included in 
the Extended Studies Program budget. 

7.04 Financial Aid 

Contingent upon the availability of funds, institutions may offer financial aid to qualified Extended 
Smdies Program smdents by agr^ing to follow certain administrative procedures and policies. 
Institutions not previously agreeing to participate but who wish to do so should contact the 
Commission for details of the program. 

7.05 Student Fees 

Students enrolling in courses through the Extended Smdies Program component shall not be 
required to matriculate and to pay a matriculation fee to the sponsoring institution. Smdent 
activity, health, or other non-instructional fees shall not be mandatory for Extended Smdies 
Program students. The services may be offered to students enrolling in credit courses and, when 
acc^ted, the fees may be charged. Facility use fees shall not be assessed by the Extended Studies 
Program institution. 

7.06 Student Financial Obligation 

Any smdent who owes tuition and who has not made a deferred payment arrangement shall not be 
permitted to re-enroll or to have transcripts issued until the tuition balance has been paid. 



POLICIES ON INDEPENDENT (CORRESPONDENCE) STWY 
8.01 Initiation of New Independent Study Courses 

8.01.01 Policies 

The Colorado Consortium for Independent Study was formed to enable instiwtions to develop 
cooperative programs, to coordinate their efforts to develop and publicize their independent 
study programs, and to prevent duplication of courses. New courses can and should be 
developed by institutional members of the Consortium, but there should be assurance that a 
planned new course does not duplicate an existing course or a course being planned by 
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another institution. 

Consortium members shall submit information on each planned independent study course to 
the Commission's Statewide Extended Campus director, the cwirdinatar of the Consortium, 
for determination of possible course duplication. Approval to initiate the course shall be 
received by the institution before any agr^ments are made with faculty members or other 
persons to begin the preparation of the course. The Commission's Statewide Extended 
Campus director will d^ermine through analysis of institutional catalogs and appropriate 
consultation with institutional representatives whether or not duplication in course content 
exists. 

In case two institutions propose the same new course, the Consortium membership may be 
asked to determine which institution should actually develop the course. In any circumstance 
where an institution disagrees with the determination of the Commission's Statewide 
Extended Campus director, it may ask for Consortium review. If disagreements remain, such 
matters shall be referred to a committee of the deans and directors of the member institutions 
and ultimate resolution, if needed, shall be the responsibility of the Commission. 

8,01.02 Procedures 

An institution wishing to begin preparing a new independent study aiurse shall submit a 
memorandum to the Commission's Statewide Extended Campus director, with copies to all 
other Consortium members, with the following information: 

Course Number 
Course Title 
Course Description 

New information on existing independent study courses which are being revised also shall 
be submitted. For college credit courses this information shall come from the institution's 
general catalog. Only credit courses which have been approved through all institutional 
procedures shall be prepared for independent study. 

8.02 Revision of Independent Study Courses 

Independent study courses shall be reviewed for possible revision by the sponsoring institution at 
least every three years. 

8.03 Chair of the Consortium for Independent Study 

The chair of the Consortium shall rotate annually among the institutional member representatives. 

8.04 Refunds for Independent Study Courses 

Refunds for independent study courses shall not be granted beyond forty (40) days from the date 
upon which the student enrolled. Within the forty day period instiftitions may grant partial 
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refunds, if they wish. 



8.0S Basis for System Support Determination: Independent Study Courses 

The System Support Contribution (SSC) shall be determined upon the basis of courses completed 
in a given term. 

%M SPACE AVAILA BLE PROGRAMS 

Institutions may enroll students through the Extended Studies Program in on-campus resident 
classes after regular registration when minimum institutional class enrollments have been met but 
when space for additional er^llment remains. Students enrolling in Space Available programs 
will be accounted for as Extended Studies Program students only, not FTE-generating resident 
students. The institution shall be responsible for the System Support Contribution for the student 
credit hours generated. 

Students enrolling in Space Available programs ordinarily shall have continuing education 
purposes for enrolling, be non-<Iegree, be enrolled on a part-time basis (as defined by the 
institution), and shall pay tuition at rates establish«l for the Extended Studies Program. 

The institution's Extended Studies administrative office shall collect all tuition (and fees when 
appropriate) and may reimburse academic and academic support units of the institution for 
reimbursable direct administrative and instructional expenses associated with the Space Available 
program. Such reimbursement shall not exceed ^vo-thirds of the amount receivwl from tuition 
and fees. 
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Part D Off-Campus State-Funded Programs 



1.00 INTRODUCTION 

The purpose of thisprogrnm k to increase access to degree programs for Colorado residents and 
to complement the Extended Studies program. 



2.00 OBJECTIVES 

By statute, the Colorado Commission on Higher Education has the respt)nsibility to define and 
recommend those otf -campus programs that will receive slate funding. The statute reads: 

"The commission shall set policies, after consultation with the governing boards of institutions, 
which define which courses and programs taught outside the geogr^hic boundaries of the campus 
may be eligible for general fund support. The commission may include funding for those courses 
and programs in its systemwide funding recommendations to the general assembly." 



The process below applies to all proposals developed to request state funding for off-campus 
programs. 

3.01 Slate Priorilies and Maximum FTE 

The Commission annually will approve the priorities for the next fiscal year's Off-Campus Siate- 
Fundal Program proposals. Il will also ^prove separate, maximum FTE amounts for rural and 
urban programs. The priorities and the FTE amounts will be developed by staff in consultation 
with the governing boards. (See Appendix K for the program priorities and FTE limits fjr the 
FY 1993 program.) 

3.02 Proposal Submission Dates 

Proposals from governing boards are due annually on August 1 . 

3.03 Staff Review and Commission Approval 

Staff will review and prioritize the proposals based on the approved priorities. The Commission 
will approve Off-Campus State-Funded programs to begin the next fiscal year. 
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3.04 



Program L»igth 



Off-campus programs will continue for the length of the proposal and will generate funding in 
proportion to the amount of FTE generated from the program, up to the approved maximum 
amount. To continue the program beyond the length of the proposal will require Commission 
approval. 

3.05 Funding Rates 

The Reexamination of the Base Committee will recommend FTE funding rates for both urban and 
rural FTE. 

3.06 Annual Report 

Each institution must submit 'on annual report to the Commission through its governing board by 
September 1. The annual report shall include financial and programmatic data and the findings 
of the institution's evaluation of each program at each delivery site. (See section 4.06, below, 
and Appendix M.) 

3.07 Additional Reporting 

institutions must also report consistent with SURDS and FTE policies. 



4M ACADEMIC STANDARDS 

4.01 Program Faculty 

All faculty employwl or assigned to teach at an off-campus site must meet the established criteria 
for faculty at the institution. This includes regular on-campus faculty and any affiliate or adjunct 
faculty. 

4.02 Students 

The admissions standards for all off-campus programs must be the same as the on-campus 
standards. 

4.03 Program Requirements 

Only degree, certificate, or endorsement area programs approved by the Commission for offering 
on-campus by the institution sponsoring the proposal are eligible for approval as Off-Campus 
State-Funded Programs. 

On-campus and off-campus requirements are to be the same, except that residency requirements 
may be satisfied through attendance at an Off-Campus State-Funded Program Site. Requirements 
for practicum/intemshlp experiences, number of required and elective hours, core and emphasis 
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area requirements, comprehensive examinations, assessment efforts and thesis standards must 
have the same expectations for off-campus sites and for on-cair.pus programs. 



4.04 Curriculum Standards 

Off-campus courses taught at an otT-campus site shall meet the same curriculum standards as on- 
campus courses. The saine academic standards shall apply regardless of the method of 
instruction. 

4.05 Support Systems 

Each institution offering off-campus programs must demonstrate the availability of educational 
support systems necessary to accomplish the objectives of the program. 

4.06 Program Review and Evaluation 

Off-Campus State-Funded Programs shall be evaluate! annually by the sponsoring institution in 
accordance with Commission guidelines. (See Appendix M.) The evaluation report is to be 
included in the annual report. (See section 2.06, above.) 



CONTENT OF THE PROPOSALS 

Each new proposal shall include the following: 

5.01 Program Description 

Each proposal for delivering a program will describe the program to be offered. (A program is 
defmed as a sequence of related courses that lead to a CCHE jqpproved degree or a sequence of 
related courses that leads to the attainment of professional licensure, certification or a new 
endorsement area.) 

5.02 Description of the Field of Study 

5.03 Description of Faculty and Support Resources Available to Offer the Program 

E>oes the off-campus site have the resources (facilities, equipment, library holdings, 
administrative capabilities, etc.) to support this program at a level of quality comparable to 
the on-campus program? 

Does the offering institution have the resources (faculty, academic and financial aid advising 
capabilities, etc.) to offer the program at a level of quality comparable to the on-campus 
program? 

If this program is to be offered in whole or in part through telecommunications, do the 
sending and receiving sites have the necessary t^nology and experienced technical staff? 
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5.04 Description of the Intended Off-Campus Site 

Describe the agrwment between institutions if the program is offered on another 
institution's campus. 

Justify offering the program at a site that is not another higher education institution's 
campus. 

Document the agreement of the host institution and the providing institution to offer 
programs in the former's service area. 

5.05 Need 

Describe the needs assessment mechanis m that leads the institution to believe that there is 
an unmet need. The proposal should also justify that there will be no unnecessary 
duplication if this program is ^proved. 

Describe the data that indicate the program is n^ed by Colorado residents. 

What similar existing programs, within the geographic area, could serve persons for which 
the program is designed? How would this program differ from those programs? 

For graduate teacher education programs, explain how the request is in compliance with the 
annual statewide n^ds assessment. 

5.06 Justification for State Funding 

The proposal must justify the need for state funding and include an analysis of why this 
program cannot be offered through cash-funding. An Off-Campus State-Funded Program 
shall not replace an existing Extended Studies Program. 

What is the justification for requesting state funding? 

Is this program currently deliverwl through the cash-funded Extended Smdies Program? 
Is there sufficient enrollment to support this program through cash funding? 

5.07 Budgaing and Funding 

The proposal should include a budget for every year the program is to be offered. Funding will 
be provides for approved programs up to the approved level of FTE. Under no circumstances 
will the total amount of state funds allocated be in excess of the amount generatecf by FTE or 
above the ^proved level of FTE. 

Funds will be provided for reimbursement of FTE generated in Off-Campus State-Funded 
Programs in the succeeding year (a one-year lag). 
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5.08 Governing Board Priority for Rural and Urban Proposal 

Each proposal must be prioritized by the governing board before submission to CCHE. Each 
governing board should submit a list of proposals prioritized for rural access and one for urban 
access. Programs offered in front range counties (Laruner, Weld, Boulder, Denver, Jefferson, 
Arapahoe, Adams, El Paso, Pueblo, Douglas) will be considered urban programs. Programs 
offered in other counties will be considered rural programs. Certain areas of front range 
counties, however, are very rural with little access to large urban centers. An institution may 
request an exception if the program to be offered is in a front range county, but in a mral area 
of that county. The exertion must be justified with an explanation of why this program should 
be considered rural. The governing board should state how the proposed program fits into the 
short-range and long-range plans of the governing board. 

5.09 Institutional, Commission, and State Goals 

How does this program meet institutional, Commission, and state goals? 

How are program goals related to the mission and master plan of the institution? 

How does this program propose to meet the institution's affirmative action requirements of 
supporting the diversity of both faculty and students? 

5.10 Estimate of the Time Needed to Complete One Cycle of the Program 

5.11 IdentificaUon of the Administrative and Coordinating Structure Necessary to Deliver These 
Programs 

5.12 Impact on Air Quality and Transportation Needs 

Estimate the impact of offering these programs on air quality and transportation needs. 

5.13 Auraria Space 

In their proposals. Metropolitan State College of Denver and the University of Colorado at 
Denver should estimate the amount of space that will become available at the Auraria Higher 
Education Center if this program is delivered off-campus. 

5.14 Required Cover Sheet 

The standard cover sheet must be attached to all proposals submitted by governing boards. 
Proposals for new programs must respond to all relevant items in this section (5.00). A 
completed cover sheet alone may be submitted for continuing programs approved in a prior year. 
(See Appendix L.) 
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m REPLACEMENT OF THE CUB RENT ALTERNATIVE SITE AND COOPERATIVE 
PROGRAM POLICIES 



This policy tephces the Alternative Site and Cooperative Program policies. Current programs 
originally approved as AltMnative Site Programs have been converted to Off-Campus State- 
Funded Programs. Cooperative Programs currently bemg offered may continue until July 1, 
1994. In order to continue beyond that date, governing boards must submit new proposals 
consistent with the guidelines in this policy. Until that time, the programs will generate FTE at 
the rate approved and these FTE will be added to the funding formula. 
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Part E Instruction Out-of-State and Out-of-Country 



m GENERAL FOUCtES 

Instruction delivered out-of-state or out-of-country is authorized in Colorado statute but is subject 
to different review procedures. State fands shall not be used. Such instruction normally will be 
part of the Extended Studies Program and shall be administered by the institution's designated 
Extended Studies office arKi in compliance with the policies and procedures for cash-funded 
Extended Studies programs. Policies and procedures for proposing and reporting out-of-state 
instruction are included as Appendix I. 



im QITT^F-CTATE AND OUT-OF-COUNTRY PROGRAMS AND COURSES EXCLUDED 

FROM THESE FOUCIES 

The following typ» of instruction are excluded from the policies concerning out-of-state and 
out-of-country progranns and courses. 

Class excursions (field trips) which are held as part of regular on-campus classes. 

Correspondence courses and instruction delivered via television, videotape, or other mass 
medium (which shall be delivered under the policies and procedures of the Extended Studies 
Program). 

Institution-sponsored study-abroad programs whidi are administered on-campus and offered 
prunarily for the benefit of r^larly enrolled degree-seeking students. Study-abroad 
programs advertised to the general public and whidi enroll more than a small proportion of 
persons who are not regular on-campus, degree-seeking students shall be offered, 
cash-funded, through the Extended Studies Program. 

Internships, cooperative education experiences, and student teaching arranged for sites 
outside of Colorado which are offered to regularly-enrolled degr^-seeking students. 



hm OVT-OF-CTATE CLASS EXCVRSIONS INTHE COLORAPQ STAT WIPE BXTgNDED 
STWIES raOCRAM 

Class excursions (field trips) taken outside of the state which are sdieduled parts of regular 
classes offered through die Colorado Statewide Extended Studies Program are p^missible without 
a special request. The instruction must originate in Colorado, enroilmeot of students must be 
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conducted within the state, and the majority of classes or other learning experiences must be 
conducted within the state. Classes that do not meet these criteria are subject to the approval 
processes described in Appendix I. 
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APPENDICES 

A Extended Studies Advisory Commission Representation Regions 

B Extended Stiidies Primary Service Areas 

C Requests for Programs on Military Installations 

D Extended Studies Budget Request Format 

E Extended Studies B-2 Instructions 

F Policy Compliance Survey Form 

G Policies, Procedures, and Forms for Ext^ded Studio Degree Programs 

H Year-End Extended Studies Financial Report 

I Policies and Procedure Concerning the Offering of Out-of-State Instruction 

J Cover Sheet for Off-Campus State-Funded Program Proposals 

K Program Priorities and PTE Limits for the 1992-93 Off-Campus State-Funded Program 

L Format for the Annual Report and the Institutional Evaluation of Off-Campus State- 
F"nded Programs 

M Institutional Facilities Agreement 
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REGIONS FC3R INSTITUTIONAL f«PRESENTATICN 
ON THE BOmXD STUDIES PROGRAM ADVISORY COWITTEE 
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Five Advisory Committee members are elected^ one from each region (as Illustrated above) t a«d 
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fiFRVICf AI^AS FOR 

im^RftpAntlATg PROGRAMS 



fpinRAm STATTWity F)arf«ED 
SIUDIESJ 




•Denver metropolitan area served by UCB. UCD, CSU, UNC. and MSC 



SERYICe AREAS FOR 

r4?AnHATF PRORRAMS 



SimiES- 



r.Ot.OHAIMi 



It^lVFRSITY OF 



M S • A 



M0M t ft O • • 




ADAMS StAt E_CQL £Q£ 



♦Denver metropolitan area served by UCB, UCD, UNC, CSU, and ASC (contract Instruction In 

♦♦USC^mlroffer^nstructlon from Its approved graduate pronram that is not available from ASC. 
***ASC way offer contract instruction in education only In Lincoln, Kit Carson, and Cheyenne 
counties. 
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E?fre<pe& STVPTg PRQcawt 



COLO ItADO 



MOM i C <4iMA 




1. 




pan«issian-l>asiqnatad Graduate Prpgraws; 

• University oi: Colorado, Boulder 

• Colorado State University 
Graduate Pnonmms for Profegaioml BrihicatorB 

• University of Northern Colorado 

• Colorado School of Mines 



• University of Colorado Health Sciencses Center 

(Medicine, Nursing, Dentistry) 



• other programs vihen the uniqueness has been 
veritieJ by the OCHE 
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Service Areay - Narrative Description 



AHams State College 

Adams State College shall provide Extended Studies graduate and undergraduate instruction and Resident 
Instruction two-year academic progranis in Saguache, Mineral, Rio Grande, Alamosa, Conejos, and 
Costilla counties. It shall cooperate with Mesa State College in providing any needed two-year academic 
programs, coordinated by the central office of The State Colleges in Colorado, in Gunnison and Hmsdale 
counties. 

It also shall provide graduate instruaion in Fremont, Custer, Pueblo, Huerfano, Crowley, Kiowa, Otero, 
Bent Prowers, Las Animas, Baca, Archuleta, U Plata, San Juan, Montezuma, Dolores, San Miguel, 
Hinsdale, Ouray, Montrose, Delta, Mesa, Gunnison, Pitkin, Lake, and Chaffee counties. Adams State 
College shall begin phase-in of its graduate program and Western State College phase-out of its graduate 
program effective July 1 , 1987, in the service area previously served by Western State College consisting 
of Hinsdale, Ouray, Montrose, Delta, M^a, Gunnison. Pitkin, Lake, and Chaffee counties, and eastern 
San Miguel County, divided on a north-south line immediately west of the City of Norwood, mcludmg 
the City of Norwood. Graduate programming offered in the area served by Western State College should 
be coordinated, and, insofar as possible, offered cooperatively with Western State College. 

Adams State College also holds the authority to provide graduate instruction to schools districts upon their 
request in Lincoln, Kit Carson, and Cheyenne counties and in the Denver metropolitan service area 
composed of Denver, Jefferson, Adams, Arapahoe. Gilpin, Clear Creek, Park, and northern Douglas and 
Elbert counties divided on an east-west line immediately north of the City of Castle Rock, exclusive of 
the City of CasUe Rock. 



(Colorado School of Mines 

The Colorado School of Mines shall provide its unique programs statewide. 
Colorado State University 

Colorado State University serves Larimer County and the Denver metropolitan area composed of Denver, 
Jefferson, Adams, Arapahoe, Gilpin, Clear Creek, and Park counties and northern Douglas and Elbert 
counties, divided on an east-w«t line north of the City of Castle Rock, exclusive of the City of Castle 
Rock. Colorado State University's role also includes provision of designated graduate programs 
statewide. 
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Fort Lewis College serves Montezuma, La Plata, Archuleta, San Juan, and Dolores counties and western 
San Miguel County, divided on a north-south line west of the City of Norwood exclusive of the City of 
Norwood. 

Mesa State College 

Mesa State College provides undergraduate programs in Mesa, Delta, Montrose, Ouray, Garfield, Rio 
Blanco, Moffat, and eastern San Miguel County divided on a north-south line immediately west of the 
City of Norwood, inclusive of the City of Norwood. 

Mesa State College shall provide Resident Instruction two-year academic programs in Mesa, Delta, 
Montrose, San Miguel and Ouray counties. It shall cooperate with Adams State College in providing any 
needed two-year academic programs, coordinated by the central office of The State Colleges in Colorado, 
in Gunnison and Hinsdale counties. The College's service area for vocational programs is Mesa County. 



Mgtrppplitaff State CoKlggQ 

Metropolitan Slate College provides undergraduate programs in the Denver metropolitan area composed 
of Adams, Ar^ahoe, Denver, Jefferson, Gilpin, Clear Creek, and Park counties and northern Douglas 
and Elbert counties, divided on an east-west line north of the City of Castle Rock, exclusive of the City 
of Castle Rock. 



University of Colorado at Boulder 

The University of Colorado at Boulder serves Boulder County and the Denver metropolitan area 
composed of Adams, Arapahoe, Denver, Jefferson, Gilpin, Clear Creek, and Park counties and northern 
Douglas and Elbert counties divided on an east-west line north of the City of Castle Rock, exclusive of 
the City of Castle Rock. In addition, its service area for gr»iuate instruction includes Moffat, Rio 
Blanco, Garfield, Routt, Jackson, Grand, Sununit, and Eagle counties. The University of Colorado at 
Boulder's role also includes provision of designated graduate prograiris statewide. 



University of Colorado at Colorado Springs 

The University of Colorado at Colorado Springs serves El Paso, Teller, and southern Douglas and Elbert 
counties, divided on an east-west line north of the City of Castle Rock, inclusive of the City of Castle 
Rock. 
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^Tniversitv of Colorado at Denver 

The University of Colorado at Denver serves the Denver metropolitan area composed of Adams, 
Arapahoe, Denver, Jefferson, GUpin, Clear Creek, and Park counties and northern Douglas and Elbert 
counties divided on an east-west line north of the City of Castie Rock, exclusive of the City of Castle 
Rock. 



yniversity of Colorado Heal th Sciences Center 

Unique programs of tiie Schools of Dentistry, Medicine, and Nursing may be offered statewide. Nursing 
programs shall be coordinated with simUar programs offered by public instimtions in Aeir services areas. 

yniversity of Northern Colorado 

The University of Northern Colorado serves Weld, Morgan, Logan, Sedgwick, Phillips, Washington, 
Yuma Lincoln, Kit Carson, and Oieyeane counUes. It also serves the Denver metropolitan service area 
consisting of Adams, Arapahoe, Denvw, Jeffason, GUp'm, Clear Creek, and Park counties and northern 
Douglas and Elbert counties divided on an east-west line north of the City of CasUe Rock, exclusive of 
the City of Castle Rock. Its role also includes provision statewide of graduate programs for professional 
educators and education administrators. 



University of Southern Colorado 

The University of Southern Colorado provides undergraduate instruction, and i',raduate instruction from 
its approved graduate degree programs which are not available from Adams State College, in Fremont, 
Custer, Pueblo, Crowley, Otero, Kiowa, Bent, Prowers, Las Animas, Huerfano, and Baca counties. 

\V^^em State College 

Western State College provides undergraduate instruction in Hinsdale, Gunnison, Lake, Chaffee, Pitkin, 
Eagle, Summit, Grand, Routt, and Jackson counties. The College may continue to offer graduate 
instruction in the previously-named counties and in Mesa, Delta, Montrose, and Ouray counties and 
eastern San Miguel County, divided cn a north south line west of the City of Norwood, inclusive of the 
City of Norwood, but it shall begin phase-out of the graduate programs effective July 1, 1987. Graduate 
programming shall be coordinated with, and, insofar as possible, offered cooperatively with Adams State 
College. 
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Military Installation Letterhead 
(as appropriate) 



(Addressee: Qiief Academic Officer) 



Dear : 

This office has determined the need among military personnel and civilian employee for the courses or 
programs of instruction listed on the enclosed form to be offered on this installation. In accordance with 
the policy of the Colorado Commission on Higher Education, we are requesting your institution as the 
nearest appropriate institution to provide the instruction needed. 

If your institution is able to provide all or part of the educational opportunities r^uested, please notify 
this office by (date» two weeks later) so that we can initiate the procedures with your office of continuing 
education to offer the course on the installation. If part or all of the request cannot be met, please let 
us know so that another institution can be contacted. Commission on Higher Education proc^ures caii 
for referral of the request to other state colleges or universities as directed by the Commission first, then 
to out-of-state institutions, if necessary. 

Thank you for your attention to this request. 

Sincerely, 



Military Education Director 



cc: Institutional Chief Exeoitive Officer 

Institutional Continuing Education Officer 
CCHE Statewide Extended Caucus Director 
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COURSE REQUEST FORM 
(Military Installation Programs) 



1. R^uesting Military Installation:. 



2. Term and Year Instruction Requested For:. 



3. Courses of Instruction (or Program) Requested: 

[Indicate for each course or program: if Lower Division (LD), Upper Division (UD), or 
Graduate Level (G).] 



4. Special Criteria or Needs, if any: 



5. Signature of Requesting Officer:. 
Title: 



Date of Request:. 



Original: Institutional Chief Academic Officer 

Copies: Institutional Chief Executive Officer 

Institutional Continuing Education Officer 
CCHE Statewide Extended Campus Director 
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TOCEDiHES FOR MILITARY EDUCATION REQUESTS 



(EXFENDED STUDIES 
COORDINATION) 



NEAREST LOCAL 
OR REGIONAL 
COLORADO rUDLIC 
INSTITUTION 



\ 



PROVIDES 
SERVICE 



\ 



REQUESTS 
SERVICE 

I 



MILITARY 
EDUCATION 
. DIRECTOR 



INSTRUCTION 



MILITARY 
INSTAUATION 




ALTERNATE caORADO 

coaece or univsrsity 



/ 



PITOVIDES 
SERVICE 

REQUESTS REFERRAL 
TO OTTER APPROPRIATE 
COUEGE OR UNIVERSITY 



NIL 

EDUD 

,.m 


ITARY 
^TION 

ECIDR 


\Hsm 


JCTION 



i 



MILITARY 
IN5TAII/\TlfiN 



STEP2 




PROVIDES 
SERVICE 

I REQUESTS 
SERVICE 



MILITARY 
EDUCATION 
DIRECTOR 



o 
I 



INSTRUCTION 



MILITARY 
INSTAilATlflN 



STEP 3 



procedures: 



111 

(3) 



SEEK SERVICE FROM NEAREST COLORADO PUBLIC INSTITUTIONj IF NOT AVAILABLE. 
REQUEST CQE TO DESIGNATE ALTERTMTE PUDLIC INSriTUTION(s)^ REQUEST SERVICES; 
ARE NOr AVAILABU/ GO TO STEP 3, 

SEEK SERVICES FROM OUT-OT-STAIE INSTITUTIONj INFOf^ COC. 



GO TO ST^P 2, 
IF SERVICES 



O. 
H 
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^ COLORADO COMMISSION ON HIGHER EDUCATION 

1300 Broadway, Second Floor 
Denver, Colorado 80203 



InstoiQ^al fi^tfflded. Mm Program Pudggi Reau^^ 



Institution: 



For Year 19. 



I. NARRATIVE 



Narratively describe the main thrusts of your institution's planned component of next year's 
Extended Studies Program. Emphasize the significant changes expected or planned in your program. 

Identify: 

the counties in whWbi the majority of your program will be delivered; 

the major types of programs to be emphasized (e.g. school district contract 
programs, non-credit business-oriented; undergraduate open classes); 

any unique or discrete new programs that represent a special sub-category of 
your program; (these are to be budgeted in section V, below); 

programs planned for statewide delivery next year. 
(USE SPACE BELOW AND ATTACH ADDITIONAL PAGES, AS NECESSARY.) 
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PROJECTED ENROLLMENT AND REVENUE 

Insms. 

$ 

$ 



$ 
$ 

$. 



TOTAL REVENUE $ 



Percent of 

EXPENSES Total Expenses 

Instructional % $. 

Administrative (Provide cost breakdown on 

page D-3) % $ 

System Support Contribution 

Based on generation of stuaent 

credit hours x $1.00 % $. 



Institutional Overhead (May be an Expease item) $ 

Institutional overhead is limited to not more than 8 percent of Extended Studies Program personnel costs, 
both administrative and instructional, at institutions whose Extended Studies Program gross expenses are 
less than $1 million. Institutional overhead is limited to not more than 6.5 percent of grt)ss expenses of 
the Extended Studies Program at institutions whose gross expenses are over $1 million. Direct costs of 
institutional services provided to the Extended Studies Program, if any (e.g. admissions, record-keeping, 
computer services, facilities for offices and classrooms, and any contributions to academic or 
administrative units), shall be included in the maximum overhead amount claimed. If lower, the costs 
of such services may be charged to the Extended Studies Program in lieu of overhead. Institutiims may 
provide support services at no cost to the Extended Studies Program and may waive overhead charges. 

TOTAL EXPENSES $ 



NET 




Credit Program 
Non-Credit Program 

Special Fees; Other Sources 
of Revenue (Identify) 



Enrollment Student Cr. Hrs. 



(Imputed) 



1. 



m. A] 
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Personal Services 



Number of 
Individuals 



CompensMion/ 



a. Extended Studies Program 
Administrators 

b. Extended Studies Program 
Coordinators 

c. Professional ClassilRed 
Staff 



d. Clerical Support Staff 

e. Hourly Employees 
SUB-TOTAL 



$. 
$. 



2. Administrative Travel 

3. Other Current Expense 
(Identify Major Items) 



c. 



Capital Outlay 
(Identify Major Items) 



a. 



b.. 



TOTAL ADMINISTRATIVE COSTS 



Breakdown Continues, page D-4 
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Dirert and Indirect Costs of Support Services $ 

(Institutional Overhead) 

Institutional overiiead is limited to not more than 8 percent of Extended Studies Program personnel 
a)sts, botii administrative and instructional, at institutions whose Extended Studies Program gross 
expenses are less than $1 million. Institutional overhead is limited to not more than 6.S percent 
of gross expimses of the Extended Studies Program at instiuitions whose gross expenses are over 
$1 million. Direct costs of mstitutional services provided to the Extended Studies Program, if any 
(e.g. admissions, record-keeping, computer services, fiscilities for offices and classrooms, and any 
contributions to academic or administrative units), shall be included in the maximum overhead 
amount clain^. If lower, tibe costs of sudi services may be charged to the Extended Studies 
Program in Ii»i of overhead. Institutions may provide support services at no cost to the Extended 
Studies Program and may waive overhead charges. 



TOTAL OF ADMINISTRATIVE AND OVERHEAD COSTS 

$ 



IV. CQMPARATTVE PATA FOR FWOB. CURRENT, ANP RBOVm 

Prior Year, Current Year, Request Year, 

Actual Es{lma{£d Projggtgd 

Total Number 

of Classes 

Total Number 

of Enrollments 

Tftt^l Kgyenues $ $ $ 

Total SSC $ $ $ 
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V. NEW StlB^PRCXS RAM RATIONALE AND BUDGET(S) 
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For each new, major, plam:^ sub'^nogrim, coiq)!^ this program budget format. 
1 , Progrmm title or brief identificattoot: 



2. To what cUentele is this pxogaim aimed? 



3. At \Amt locations or in what GOimty(ies} will ibc program be delivered? 



4. Briefly (kanibe the method of ddivery of d»» instruction: 



5. Why, or upon whose initiative, was ^ program developed? 



6. Estimated emollmimt: 



7. Fiscal projections 



Estimated total revenue 
Estimated total expenses 



$. 



VI. SIGNATURES 



Signed: 



In^tution's Extended Studies Program Director 



Date: 



Signed: 



Imrtitotion's Vice President for Acadmic Affairs 



Date: 
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B-2 INSTRIirXIONS 
FOR REPORTING 1990-91 EXTENDED STIJDIF.S 

PROGRAM DATA (IN 1991 -92^ 



Instructions for Rqjorting Administrative, Program, and 
and Financial Data for the Colorado Statewide Extended Studies Program 



Colorado Commission on Higher Education 
1300 Broadway, Second Floor, Denver, Colorado 80203 

866-2723 
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B-2 CODING AND PROCESSING INSTRUCTIONS FOR 1990-91 DATA 

(To Be Rqwited in 1991-92) 



Each institution participating in the Extended Studies Program should pr^are data for the preceding year 
of that program in the manner prescribed below. This manual should be used only for reporting 1990-9 1 
data. Paragraph 1 describes d^e programs diat are used by the institution's computer center to process 
and reformat the data to submit to the Commission's Statewide Extended Campus dir^or. The 
remainder of the instructions desoibe the t>'pes of data to be reported and how they are to be coded in 
the coding she^. Specimen coding sheets, which may be copied, are sent to institutions. Figure 1 , page 
£•4, is a flowchart which shows die stqps in the processing of die B-2 data. 



1. Mandatory Format of Date Submission to CCHE 

The Extended Studies director at the institution should submit the completed data forms (described 
in section 2) to the institutk>n's compute center for proofing. Hie data on the forms are input into 
programs JBIK (edit and refomuu data) and JBIM (update file and print proof listing). These are the 
programs used first in 1983-84 and in succeeding years. The Genenral Government Computer Center 
(GGCC) has provided each participating institution's computer center with the appropriate 
docume.ttmion and the necessary programs required to process the B-2 program data. 

An edit report is produced by program JBIK. The institution's Extended Studies Program director 
should correct all mors identified by the edit re|)ort and resubmit die data forms to the institution's 
computer center. This process should be rq>eated until an error free report is produced. A computer 
print-out proof listing of the final data, free of errors, and a tape of the reformatted data generating 
the report should be submitted at the end of the fiscal year (by August 31) to the Commission's 
Statewide Extended Campus director. 

The institution's Extended Studies director and die chief fiscal officer should sign~t)ff on the 
end-of-year rqwrt before it is submitted to the CCHE. 

THE TAPE SUBMITTED (OUTPUT FROM THE ERROR-FREE JBIM PROGRAM) 
MVgT MEET THE FOLLOWING SPECIFICATIONS: 

EBCDIC 
Nine Track 

Density - 1600 BP! only 
Record Length - 100 
Block Size - 1 AO 
1 File Per Tape 
Labeled or Unlabeled 

An external label must be affixed to the tape idemifying the institution and the data. Tapes in the 
wrong format and/or with uncorrected errors will be returned to the institution for reprocessing. If 
the institution encounters difficulties, or needs copies of the edit programs, please contact the 
Commission's Statewide Extended Campus director for clarification prior to submitting a tape. 
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p»ta forms 

A. The Administrative Data Fonn (Code 3) is designed to obtain data on the administrative FTE and 
expenses attributable to the Extended Studies Program. The Code 3 report should be completed 
once for the entire year. 

B. The Course Instruction Data Form (Code 4) is designed to obtain infonnation about each section 
of each course taught bv each Extended Studies institution. One line of the Code 4 form should 
be completed for each class section taught. The Code 4 report should be completed for each 
course in each term, but submitted once for the entire year. The Code 4 form also may be used 
to report financial data for each program type, although alternate methods are preferable. 

Sponsorship by More Thm One Institution 

In those instances where two or more institutions cooperatively sponsor a course, the course should 
be reported by each institution and each should identify only the total number of students enrolled 
with it and its portion of expenses. 

Povblc-Mstgd Courses 

A course recognized in more than one department of an institution (such as "English 101, same as 
Sp^h 101") should have an entry made under only one department, the one in which it is principally 
attached. Thus, if English 101 and Speech 101 are the same course and it is considered as primarily 
belonging to the department of speech, the full entry of course number, section number, etc., should 
be made for the speech course. An arbitrary decision may be required in some cases. A duplication 
of entries should not be made. 

Overflow of Data 

In the event that data overflow a field in the Administrative Data Form (Code 3) the following 
procedure should be applied: 

A. Enter all data in the other fields; 

B. In the field in which data overflow, enter as many data as possible (e.g., when five digits, such 
as 14,500, should be entered into a field of four spaces, enter 9 9 9 9 in the first entry); 

C. An additional entry should then be completed as follows: 

1) Code columns 1 through 8 only (term, year, institution); 

2) Enter the remaining data from the overflowing field. With 9 9 9 9 entered in the first 
entry (and a total of 14,500 to report) the additional entry in the same field should be 4 
5 0 1; 

3) All other fields are left blank in the second entry; 

4) As many additional entries as needed may be made and all are coded in columns 1 
through 8 only plus the additional partial data in the overflowed field. 
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FLOWCHART OF ADMINISTRATIVE, PROGRAM. AND FINANCIAL DATA INPUT 

FOR THE EXTENDED STUDIES PROGRAM 



./transactions 
(data forms 3 & 4) 



WSTITUTION'S 
COMPUTER CEKTER 



i 




COPY 
AHD 
PRINT-OUT 



I 

CCHE 
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6. How to Code Independent Study (Contapondence) 

Because a student may enroU in an independent study course at any time and has a year (or more, 
with extensions) to complete the course, independent study is to be reported in two ways, as follows: 

A. New Enrollments . New independent study enrollments only are to be reported with the rinancial 
data. See the instructions on pages E-U and E-12. 

B. Completed Indq^ndent Study Courses . An entry should be made for each course in which at 
least one student completed all course work and received a grade in that term. The following 
information should be included: 

1) Department Number. 

2) Course Number. 

3) Section Number: may be left blank. 

4) Credit Hours: credit value of the course, not student credit hours. 

5) Enrollment: the total number of students who completed the course. (The 
System Support Contribution will be determined by this number. 

6; County: the code for the county in which the institution is located. 

7) Class level. 

8) HEGIS code: the 2-digit (plus zeroes) code; see the HEGIS code list, page E-14. 

9) Expense and Revenue: leave blank. 

10) Form Code: Code "4", in column 80. 

7. Reporting Financial I>ata 

Financial data may be included with course data if the institution wishes, but it is not required. If 
financial data are to be reported, they must be reported by "program type." Expense and revenue 
data are mi included with the entries for each course. A separate revenue and expense entry is made 
for each program type, instead. Refer to the specific coding instructions on pages E-1 1 and E-12. 

Reporting of financial data along with Code 4 instructional program data in the B-2 is optional, but 
financial data must be reported in Code 3, administrative data. The institution's year-end financial 
report for its Extended Studies program must be report^ in the format included in this manual as 
Appendix H. 

Courses canceled which incurred expenses, such as an instructor meeting the first class, should net 
be entered in the Course Instruction Data Form (Code 4). Those expenses should be considered as 
administrative sxpenses and entered in the Administrative Data Form (Code 3). 
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9. g-2 Piti Cormtlwa 

Institutions can correct errors by submitting ojrrM^ting data to their computing centers. An institution 
may amend data already in the file as follows: 

A. To ad(^ new records to the file (including re(X)rds printed in the diagnostic report because of 
errors), code the records in Uie same manner as for the original set of data. 

B. To change fields in records already in the file, the complete record must be coded like the 
original data set. The new record will r^lace the old one In the file. 

C. Tq dgjgte rgwrds from the nie: 

1) The "Code 3" record, a single record, cannot be deleted, but an error in data originally 
submitted can be corrected by submission of a replacement record. 

2) To delete a "Code 4" record, code: 

(a) TERM and YEAR in columns 1 through 4; 

(b) INSTITUTION NUMBER in columns 5 through 8; 

(c) PROGRAM TYPE in column 9; 

(d) DEPARTMENT NUMBER in columns 10 through 14; 

(e) COURSE NUMBER in columns 21 through 25; 
(0 SECTION NUMBER in columns 26 through 31; 

(g) CREDIT HOUR VALUE in columns 32 through 34; 

(h) "6" in column 80 (the form code column). 

The Department . CfiuiSS, Section Numbers and Cre dit Hours should be entered as they appeared in 
the proof listing since this is how they are written in the record. 
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AdnUnistnUive Data Form (Code "3") 



1-4 YEAR : The first four columns identify the academic year; use the following code for 1990-91 : 
0 9 0 1. (Data are r^rted for the prior year and for ^e year as a whole. A zero is used in the 
Term position.) 

5-8 INSTITUTION NUMBER : The institution number, beginning with column 5, should be coded, 
using the numb» for the institution in the list on page E-14. 

9-11 ADMINISTRATIVE PTE : Enter the fiill-time equivalent administrators assigned to the Extended 
Studies Program. Coordinators of specific programs should be accounted for in the field 19-21. 
Assume 1 decimal. Zero fill; right justily. (Examples: 010 for 1 PTE; 015 for 1.5 PTE.) 

12-18 ADMINISTRATIVE COMPENSATION : Total compensation (iU2l just salaries) for the FTE 
reported above should be reported to the nearest whole dollar. Zero fill; right justify. 

19-21 INSTITUTIONAL COORDINATOR PTE : Enter the number of PTE coordinators positions 
assigned to specific programs. Assume 1 decimal. Zero f right justify. 

22-28 INSTITUTIONAL COORDINA TOR COMPENSATION: Total compensation (not salaries) for 
the PTE reported immediately above should be reported to the nearest whole dollar. Zero fill; 
right justify. 

29-31 PRQPESSIONAL CLASSIPIED STAPF PTE : Enter the number of PTE staff having 
professional responsibilities who are classified in the State Personnel System. Assume 1 decimal. 
Zero fill; right justify. 

32-38 PROFESSIONAL CLASSIFIED STAFF COMPENSATION : Total compensation amount, not 
salaries, for the PTE rq>orted immediately above should be reported to the nearest whole dollar. 
Zero fill; right justify. 

39-41 CLERICAL SUPPORT PTE : Enter the number of PTE clerical positions assigned to Extended 
Studies Program responsibilities. Assume 1 decimal. Zero fill; right justify. 

42-48 CLERICAL COMPENSATION : Total compensation, not salaries, for the clerical ITE 
immediately above should be reported to the nearest whole dollar. Zero fill; right justify. 

49-55 HOURLY SALARIES : Enter the total amount to the nearest whole dollar paid in salaries for 
houriy employees utilized in the Extended Studies Program. Zero fill; right justify. 

56^1 ADMINISTRATIVE TRAVEL COSTS : Enter the costs to the nearest whole dollar of travel of 
administrators and coordinators when associated with Extended Studies Program duties. Zero 
fill; right justify. 

62-67 DIRECT AND INDIRECT COSTS OP INSTITUTIONAL SUPPORT ; Enter the total amount 
to the nearest whole dollar reimbursed to the institution for direct and indirect costs of support 
to the Extended Studies Program, (fee policy section C, 3.03). Zero fill; right justify. 

81 
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68-73 OTHER CURRENT EXPENSE : All Other expenses not covered above are to be entered to the 
nearest whole dollar. fill; right justify. 

74-79 CAPITAL OUTLAY : Enter the sum of monies used for capital outlay to the nearest whole 
dollar. Zero fill; right justify. 

80 FORM CODE : Always code as "3". 
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Specific Coding Instmctieiis 
(Course Instruction Form (Code "4") 

Institutions shall r^ort course data indQ>«idently of financial data. If the B-2 is selected as the method 
of reporting financial data they are to be reported for discrete program types instead of by individual 
classes. Instrucuons for reporting financial data are given on pages E-1 1 and E- 12. 

A. INSTRUCTIO NS FOR REPORTING COURSE DATA 

These data are to be reported by individual class. Each class entry shall be completed thrcagh column 
46. The financial data fields beginning with column 47 and continuing through column 79 must be lefi 
Mas)s. Column 80 must be coded "4". 

QQ\mn 

1 .4 TERM and YEAR : The first column identifies the term and the next three columns the academic 
year. (If a class overlaps two academic terms, report the class in the term in which the class 
gods.) If data are r^rted only for the ftill year, which is acceptable, the first column should 
be coded "1". Otherwise, use the codes to identify the terms and the year for the 1989-90 
program as follows: 



Ism Cede 

Summer, 1990 1 9 0 1 

Fall, 1990 2 9 0 1 

Between term activities 3 9 0 1 

Spring, 1991 4 9 0 1 



5-8 INSTITUTION NUMBER : The institution number, beginning with column 5, should be entered, 
using the code number for the institution in the list on page E-14. 

9 PROGRAM TYPE: 

1 Non-Ciedit 

2 Contract 

3 Indq)endent Study 

4 Space Available 

5 C>pen Classes 

6 Extraordinary (NOTE: The Extraordinary category is ^o be used eab! to report 

instruction based upon telecommunications technology. Refer to 
the policies of the Extended Campus, Pan B, 2.01.02 B.) 

10-14 DEPARTMENT NUMBER : The department number is assigned by the institution. May include 
alpha characters. This data field is to be right justified and zero filled. May not be blank. 

15-20 DEPARTMENT NAME : The department name is to be abbreviated to not more than six 
characters. Use the same name for the department that is used on-campus. This data field is to 
be Jfifi justified. May not be blank. 
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21-25 COURSE NUMBER : The course number should be the same as that listed in the institution's 
catalog. In most instances alpha characters are used as a suffix. Use columns 21-23 for the 
numeric portion of the course idsitification (right justify and zero fill) and columns 24 and 25 
for the alpha Qsft justify). May not be blank. 

26-31 SECTIQN WMBER : Class sections of a course should be numbered or lettered in accordance 
with the institution's usual pattern of designation. Each class section should be entered on a 
separate line. Thus, if English 101 is taught in five sections, each of the five sections should be 
reported on a s^arate line. This data field is to be right justified and zero filled. 

32-34 CREDIT-HOUR VALUE : The credit4iour value should be reported in semester hours. THESE 
COLUMNS MAY NEVER BE LEFT BLANK OR COMPLETELY ZERO FILLED. This data 
field is to be right justified and zero filled. Column 34 is the decimal position; if the class is 
reported with credit value in whole nunabos (e.g., 3 credit hours), column 34 should have a 
zero. 



Credit Value D ata Field Example: 



32 


22 






0 


3 


0 = 


3.0 credit hours 


0 


0 


5 


0.5 credit hours 


0 


5 


5 = 


5. 5 credit hours 


1 


2 


0 = 


12.0 credit hours 



Credit for courses having both lecture and laboratory sections should be prorated to the nearest 
whole number for each. For exan^)le, a four-credit chemistry course consisting of three one-hour 
lecture sessions and one three-hour laboratory each week would be reported on two lines of the 
report form: one line, r^rting the appropriate information for the lecture portion of the class; 
the next line, also with all columns completed, reporting the laboratory information. 

Non-credit courses must use an imputed value of credit hours even though the class will be 
reported as "non-credit." Fifteen contact hours equals one semester credit. Do not report 
unscheduled laboratory or other special class sessions for which no cr^it is granted. Honors 
courses and other courses which satisfy institutional degr^ requirements but which have no 
designated credit value should be assigned an appropriate credit value by the reporting institution. 
Separate entries should be made for such classes for each specific value of credit and the 
enrollment reported as the number of persons receiving that amount of credit. 

A course having variable credit should be rqwrted with separate entries for each credit value. 
The enrollment reported for each entry should be the number of students receiving that amount 
of credit. 

35-38 ENROLLMENT : Report the number of students carried on the official class list for each section. 
This data fidd is to be right justified and zero fUIed. (New independent study enrollments are 
not r^rted here but ratho- with financial data. See part B, following.) 
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39-41 COUNTY : Code each entry by the code for the county in which the course was taught. Seethe 
county code list on page E-15. This data field is to be right justified and zero filled. 

42 COURSE LEVEL : The foUowmg codes should be used to identify the level of the course: 

Code Level 

1 High School/Remedial 

2 Non-Credit (always use this code when the 

program type is Non-Credit) 

3 Lower Division 

4 Upper Division 

5 Graduate 



Included under High School/Remedial should be developmental courses taken preparatory for 
admission to occupational, tedmical, university parallel-college transfer, or bachelor's degree 
programs. 

Courses designed primarily for freshmen and sophomores should be reported as "Lower 
Division". CoursK deigned for juniors smd seniors and not normally open to freshmen and 
sophomores are "Upper Division." Courses designed for smdents enrolled in masters, 
post-graduate professional, or doctoral programs should be report^l as "Graduate." 

Courses coded as non-credit pr^g r^t ^ typ^ (column 9) must also be coded as non-credit course 
level in column 42. Open Classes offered for credit for which a student might enroll on a 
non-credit basis should be r^rted only at the actual level of the class (e.g., "lower division") 
and QQt as course level Non-Credit. 

43-46 HEGIS TAXONOMY CODE : All REGIS entries should be the 2-digit (plus two zeroes) codes 
from the HEGIS code list on page E-14. 

47-79 FINANCIAL DATA FIELDS : MUST BE LEFT BLANK. 
80 FORM CODE : Always code as "4". 



B. INSTRUCTIO NS FOR REPORTING FINANCIAL DATA 

Financial data may, at the institution's option, be reported through the B-2 system using the 
instructions that follow, but the Year-End Extended Studies Program Financial Report found as 
Appendix H in this manual must be used for the final fiscal report. The signatures of the institution's 
chief fiscal officer and Extended Studies Program director should be affixed. 

If the institution also wishes to include financial data in the B-2 report, a single entry is to be made 
for each program type which shows the total expenditures and revenues for that program type. 
Program types are: 
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Codfi Program Typg 



1 Non-Credit 

2 Contract 

3 Inde{>eixlent Study* 

4 Space Available 

5 Open Classes 

6 Extraordinary (Instruction Delivered Via Telecommunications) 

•For the Independent Study program only, enter the number of new enrollments In columns 35-38. 

1-4 TERM and YEAR : The first column identifies the term and the next three columns the academic 
year. (If a class overlaps two academic terms, tepon the class in the term in which the class 
ends .) If data are reported only for die full year, which is acceptable, the first column should 
be coded "l". Otiierwise, use the codes to identify the terms and the year for the 1988-89 
program as follows: 



Summer, 1990 
Fall, 1990 

Between term activities 
Spring, 1991 



Cfid£ 

190 1 
290 1 
390 1 
490 1 



S-9 To be coded the same as the course entrl^. 



Code the remaining columns as follows: 

10-14 DEPARTMENT NVMPER: 

15-20 DEPARTMENT NAME : 

21-25 COURSE NUMBER : 

26-31 SECTION NUMBER : 

32-34 CAEDIT-HOUR VALUE : 

35-38 ENHQa M ? : NT : 



Zero fill. 



LEAVE BLANK. 



LEAVE BLANK. 



LEAVE BLANK. 



LEAVE BLANK. 



LEAVE BLANK. 



Except enter new Independent 
Study enrollments. Zero fill; 
right Justify. 
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39-41 COUNTY : 

42 COURSE LEVEL: 

43-46 HEQIS TAXONOMY COPfi: 



LEAVE BLANK. 



LEAVE BLANK. 



LEAVE BLANK. 



SO 



63-79 LEAVE BLANK. 
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47-54 EXEEIiSE: 



Enter &e total expense figure to the nearest 
whole dollar for the program type. Zero fill; 
right justify. 



55-62 REVENVE: 



Enter the total revenue figure to the nearest 
whole dollar for the program type. Zero fill; 
right justify. 



80 fOm CQPE: 



Always wig "4," 
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Institutional Nttmt>er Codes 

Adams State CoH^e 0620 

Colorado School of Mines 0300 

Colorado State University 0410 

Fort Lewis Collie 0510 

Mesa State CoU^ 0625 

Metropolitan State Collie 0630 

University of SouAem Colorado 0640 

University of Colorado-Boulder 0210 

University of Colorado-Colorado Springs 0240 

University of Colorado-Denver 0230 

Universi^ of Colorado Health Sciences Center 0220 

University of Northern Colorado 0470 

Western State Collie 0660 



HEGIS Codes 

0100 Agriculture & Natural Resources 

0200 Architecmre & Environmental D^ign 

0300 Area Sbidies 

0400 Biological Sciences 

0500 Business & Management 

0600 Communications 

0700 Con^uter & Information Sciences 

0800 Education 

0900 Engine^ing 

1000 Fine & Applied Arts 

1 100 Foreign Languages 

1200 Health Professions 

1300 Home Economics 

1400 Law 

1500 Letters 

1600 Library Science 

1700 Madiematics 

1800 Military Sciences 

1900 Physical Sciences 

2000 Psychology 

2100 Public Affairs & Services 

2200 Social Sciences 

2300 Theology 

4900 Interdisciplinary Studies 
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County Codes 



Adams 


001 


Logan 


075 


Alamosa 


003 


Mesa 


077 


Any>ahoe 


005 


Mineral 


079 


Archuleta 


007 


Mof^ 


081 


Bana 




mont&Euma 


083 


Bent 


on 


Montrose 


085 


Boulder 


013 


Morgan 


087 


Chaffee 


015 


Otwt) 


089 


Cheyenne 


017 


Ouray 


091 


Clear Creek 


019 


Park- 




Conejos 


021 


Klillips 


095 


Costilla 


023 


Pitkin 


097 


Crowley 


025 


Prowers 


099 


Custer 


027 


Pueblo 


101 


Delta 


029 


Rio Bianco 


103 


Denver 


031 


Rio Grande 


105 


Dolores 


033 


Routt 


107 


Douglas 


035 


Saguache 


109 


Eagle 


037 


San Juan 


111 


Elbert 


039 


San Miguel 


113 


El Paso 


041 


Sedgwick 


115 


Fremont 


043 


Summit 


117 


Garfield 


045 


Teller 


119 


Gilpin 


047 


Washington 


121 


Grand 


049 


Weld 


123 






Yuma 


125 


Gunnison 


051 






Hinsdale 


053 


Other States 




Huerfano 


055 






Jackson 


057 


Arizona 


904 


Jefferson 


059 


Kansas 920 








Nebraska 


931 


Kiowa 


061 


New Mexico 


935 


Kit Carson 


063 


Oklahoma 


940 


Lake 


065 


Utah 


949 


La Plata 


067 


Wyoming 


956 


Larimer 


069 


Other States 


979 


Las Animas 


071 


Out-of-Country 


980 


Lincoln 


073 
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The Statawide Esrteoded Qussfms 
Colofido ConuniisioQ on Higher Education 
1300 BftmdwBy, Second Floor 
Deover, Cotorado S0203 

POLICY COMPLIANCE SURVEY, 1991^92 

Please check the i^pfnopriate wpmst below and/or provide m)[uested infonxsatioa» and provide explanations as 
necessary. Sign and dm die completed fmm and imm it by Apnl 1 to the Director of The State>^dde Extended 
Cannula, Colorado Commissiofi oo Higher Education. 

Name of Inrtitntion :. ■.. ■,. „ .... , .. , . . ■ . . ... ... ..... . . , , , , , , , 



L Name ami title of the institutional officer^ ) designated to coordinate off-campus programs and serve as 
liaison to die Commission &Joioming off-omiqHis programs* (Part B» 1.01) 



2. Expenses asmmed by the cash-fitndod Extended Studies Program for administrative effort on behalf of Off- 
Campus State-Funded programs, if any, wen^eqmtablyn^^^ (PartB, I.Ol) 

Yes 

No; Explain- , .,, 



3. No off-canqnis program was initiated or coiKlucted by the institution that was not coordinated through the 
designated institutional of!icer(s) a;id Commisdcm office. (Part B» 1 .01) 



No (no program so c<»idi^t«i) 
Yes; Explain: 



4. Advertisttnents, publications, and announcements of programs, policies, and procedures in The Statewide 
Extended Campus are authorized only by the designated institutional officeits) or the institutional chief 
executive officer. (Part B, 1.02) 



Yes 

No: Explain: 



5- All advertisements of courses or programs offered through the Extended Studies Program include the 
required statement indicating that they were offered through that program. (Part 1.02) 



Yes 

No; Explain; 
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6. InstnicSion offucd on mUittury insttllatiooi U advertised only in publiaiuons for military personnel or the 
q[)ecifie(i diacUiiXier it used in advettisemeats in civilian publiutions. (Part 1.02; Part C, 2.06) 

Yfi$ 

No; Explain: — 



7. Off-campus instni^ioQ believed to be exenqjt from Tte Statewi^ Extended Campus , instruction which was 
either "class excursioiis" or classes retjuiring qiecial equipment, was submitted for approval by the 
Commission in advance of fte advertisemait of or publication of the availability of the instruction. (Part 
B, 1.03) 



Yes 

No; Explain; 



8. A mid-year report of Extended Studies courses and enrollments was provided to the Commission by 
January 1. (PaitB, 2.01.01) 



Yes 

No: Explains 



9. The Extetrfed Studies final, fuU-year, corrected B-2 print-out edit report, properly signed, and ihe 
con^uter tape \mt submitted to the Commission by August 31. (Part B, 2.01.02) 

Yes 

No; F-^plain- . 



10. The Extended Studies end-of-year financial data, actual or estimated, were submitted by July 15. (Part B. 
2.01.02) 

Yes 

No; Explain: . 



11. Tuition charges have been established for all Extended Studies Program instruction at the approved 
minimum rates or above. (Part B, 3.00) 

Yes 

No; ExplaittL^ — ^ 
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12. When cootncts were made for the delimy of ExUaided Studies im^ruction the stipulations regarding tuition 
aad feee tad qutU^ oootn)} wete observed and, unless i^pecial pennissioa was received, contracts were 
made only with ageociet extenud to the institutioiL (Part B, 3.01.03, B) 

Yet 

No; Explain:...^ — 
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13, Refimds of smdetit tuitioii in? gnmted for Extcoded Studies course withdrawals only up to one-third of the 
clm» lUMtings or ia accoidaace with a similar irutitutional policy. (Part 3.01.04} 



Yea 

No; Explain: 



14, A surcharge has beea assessed to Hxteaded Studies students in all cas^ where classroom* equipment, or 
facility service feea have beea char;^« (Part B, 3.01.05) 



Yes 

No; Explainu 



15- No liability for theft, damage, or loss of equipmrot, or damage to facilities has been stated or implied. 
(Part B, 3.0L05) 



Yes 

No; Explainu 



16. Tuition and fees assessed in OiT-Campus State-Funded programs were set at levels not less than those 
charged to oa-<:ampus students* (Pnxt B, 3.02) 



Yes 

No; Explaini- 
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17. Studente who y/en eiuolled in degree or c^ficate prognuns off-campus were admitted under exactly the 
same standarda ai ftudente ewoUing ois«caiQ|ms. (Part B, 4.01) 

Yes 

No; Explain'. „ - 



1 8. Studenta emollmg in offcamims coursea in the Extended Studio Pr^ortm were not required to be formally 
a d mitted to the institm^, but if Extei^ed Studio itiKtenta applied for admission they were required to 
meet die aame admiaaioii standarda as are a{^Ued to irtudmts with comparable backgrounds enrolling on- 
campus. (Part 4,02) 

Yea 

No; Expbunu.. 



19. Instnictoni of ofT-oui^pus dasaea, if not memhexa of the reddent faculty, have qualifications ^uivslent to 
th<»e of the fiNnilty ai^xnnted to tk« residoit fiictilty and are subject to the same approval processes as 
resident faculty. (Part B, 5.01) 

Yea 

No; Explain: ■ ^ 



20. Student evaluations of fiu^iUty and courses in The Statewide Extended Campus are conducted. (Part B, 
5.02; Part D, 4.06) 

Yea 

No; Explain:.- . 



21. Extended Studies Program instnu^rs wiio are full-time members of the resident faculty are restricted to 
one Extended Studies class per term (unless the policy is expressly modified by the institution's chief 
academic ofRcer or i^ropriate school or college dean). (Part B» 5.03.01) 

Yes 

No; Explain-. ^ 
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22. School or college devu, in conjunction with the desiguited Extended Studies Program officer, were asked 
to give their Bpi»ov«l before resident and adjunct frtculty were employed to teach Extended Studies classes. 
(Part B. 5.03.02) 

Yes 

. No; Exp lain- ■ 



23. "Instructow of record" actually served as the prinaary instructors in all Extended Studies classes. (Part B, 
5.03.03) 

Yes 

.. , ,„ No; Exp lain' i .. 



24. When instructors are employed from the faculties of other Extended Studies Program institutions, the 
opportunity is made available for the instructors* institutions to co-sponsor. (Part B, 5.03.04) 

Yes 

No; Explain: — - 



25. Quality standaxds for instruction in any program in The Statewide Extended Campus are comparable to 
those for courses in the resident program (e.g. courst content, requirements, examinations, grading, etc.). 
(Part B, 6.01) 

Yes 

No; Explain: — 



26. Degree pitjgrams delivered off-cariyus have been s^proved for offering on-campus and are composed of 
the same curriculum and have comparable academic requirements as the on-campus program.s. (Part B. 
6.01) 

Yes 

No; Explain: . — 



27. Planned degree programs or major con^xments of degree programs in the Extended Studies Program were 
proposed formally to and approved by the Commission. (Part B, 6.03.01) 

Yes 

No; Exp lain: - , — 
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Extended Stadies tutructicHi wns not offered so is to directly compete with other Extended Studies 
instmction or can^ms-baied instriM^on (imleis numdated by the legislature; and excluding instruction 
invited by military or federal officials for delivery at a federal enclave), (Part B, 6.03.03) 

Yes 

No; Kcplain: — — 



Ciedit c<mrse8 oflfcwd through the Extcnited Studies Program apply toward a degree at your institution, 
are listed in the instituti<m*8 goierml catalog or have hem formally approved by the appropriate faculty 
committee and/or administnaive officer. (Fait B, 6*04.01) 

Ym 

No; Exp lai n : — • 



Continuing Educatscm Units (CEU) as offered in accordance with the guidelines and criteria of the 
International Association on Continuing Education and Training. (Part B» 6.04.02) 

Yes 

No; Explain* , ■ 



When Extended Studies instruction involves scheduled classes, the classes are always held (except in cases 
of emergency). (Part B, 6.04.03) 

Yes 

No; Explain: . 



When ExtetKled Stiulies instruction is provided in cooperation with school districts the responsibilities 
itemized in policy 6.04.04 are c^uried out. 

Yes 

No; Exphun* 



The documents identified in Part B, 6.04.05. A. ans kept on file. 
Yes 

No; Explain* ■ 
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34. Extended StudiM cUsses we oisanized to ctmfbrm to state cotttact hour/credit hour policies except when 
variations are approved by the lyipropriate academic unit. (Part 6, 6.04. OS B) 

Yea 

No; Explain*— ■ - 
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35. Credit earned through Extended Studies Progftm course is not distinguished in institutional student r^ords 
from ctedits ewiml in aat-campufl coursed, (Part B, 6«04.06) 



Yes 

No; Explains 



36. Extended Studies instructicm is primarily offered within the institution's assigned geographical service area 
and defined cleanmce procedures are followed v^en instruction is to be offered in another institution's 
service area. (Part C, 2«01, 2.03) 

Yes 

, No; Explain:. ■ ^ — 



37. The institution responds to educational needs within its service area or facilitates a response by another 
institution. (Part 2.02) 



Yes 

No; Explain: 



38. Courses delivered off-campus by television or other media are offered through the Extendi Studies 
Program unless they are part of an qsproved Off^Campus State-runded Program. (Part C, 2.04) 



Yes 

No; Explain: 



39. Unique academic programs aie offered, as available, sutewidc, but notification is provided at least 10 days 
in advance ,.hen such programs are to be offered in another institution's primary service area. (Part C, 
2.05) 



Yes 

No; Explains 
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A imlizniiMiy plan by the instituticm for mee^iog ed uc ati on al zieeds \¥ithin the primary service area and a 
budget zequcM woe submitted to the Commission on or before April I, as requested* (Part C, 3.01) 

Yea 

No; Exp l a in' . ■ ....... ..u.. , ^n^,^.. , 



Budg^ed administrative expenses charged to the Hxtencfed Stmiies Program are only the approved expense 
iuaoa associated exclusively with ExtetuJed Studies Program wtivities, (Part C, 3.02) 

Yes 

No; Exp lai n : , „ ,„„ , , , . , , . — ^ — ~ 



Extorxded Studies funds have nm siq^poited Resiitent lustration programs and staff persomiel suf^rted 
by Extended Studies funds have not been raiployed in other programs without proportionate reimbursement 
to the Extended Studies program. (Part C, 3.G2) 

No (they have not) 

Yes; Explain*.,. — . , 



No more than an amoimt equa! to 8 pocent of Extended Studies Program personnel costs, both 
administrative axwi instnK^mul, at institutions whose Extended Stiidies Program gross expoises are less 
than $1 millicm; or no more than an amount equal to 6*5 percent of Extended Studies Program gross 
expenses at institutions whose gross expeiises are over $1 million has been provided to the institution as 
reimburseoMmt for overhead expenses and direct costs of services provide. (Part 3*03) 

Yes 

No; Explain*,— — , . 



Reimbursement for mileage and subsistoice is made at rates not exceeding currently authorized state travel 
regulations. (Part C, 3.05.02) 



Yes 
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Major budget rcvisioas were not made without authoriaatioa of the Commission *s Extended Campus 
Director, (Part C, 3.06) 

No (budget revisions not mwle without authorization) 

Yes; Explain:^-,^ ~ — ^ — 



The fixtead«i Studies Program System Support Contributimi (SSC) was paid in full on or before March 
1 and was paid on the basis of the approved ounrmt SSC rate per student credit hour. (Part C, 5.01 , 5.03) 

Yes 

No; Explain:^ n — 



Any funds above actual Extended Studies Program expenses are used for additional Extended Studies 
Program activities consistent with Extended Shidies Program goals and policies. (Part C, 5.04) 

Yes 

No; Explains - 



Any unexpended Extended Studies Program income will be reported to the Commission at the clo*^ of the 
current year and rolled-forward for utilization only in the institution's Extended Studies Pmgram. (Part 
C, 5.07) 

Yes 

No; Explainu^ ~— — — ■ — — — 

Minimum class sizes have beco established for Extoided Studies classes to ensure insofar as possible that 
revenue cover opemting expoises in the instimtioa's Extended Studies program. (Institutions approved 
by the Commission for a subsidy for their Extended Studies programs may be exempt from this policy.) 
(Part C, 6.00) 

Yes 

^ No; Explain: . — . — - - - 
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SO. No persons attena Exl jmtod Studies Program c!as»» who have not registered and paid tuition (except the 
qxjMoring institiitiofi^i faculty and rtaff, pay not less than 50 percent of tuition for registration on a 
space available ba^, and senior citizens), (part C, 7.01, 7.02) 

Yea (all persons attending classes have paid tuition) 

No; Explain- — — 



51. Full-time institutional en^>Ioyees are not enrolled for more than 6 semester hours per fiscal year and part- 
time employee for not more than a proportional number. (Part C, 7.01) 

No (do n<H exceed limits) 

Yes; Explain: 



52. Extended Studies students were not required to matriculate and pay a matriculation fee. (Part C, 7.05) 
No (not required to do so) 

Yes; Explain: — — — — — 



53. Mandatory student activity, health, or other non-instructional fees are not charged to Extended Studies 
Program students. (Part C, 7.05) 



No (fees not charged) 
Yes; Explain: 



54. Students having Extended Studies Program financial obligations were not allowed to re-enroll or to have 
transcripts issued (unl?ss a deferred payment arrangement has been made). (Part C, 7.06) 



No (not allowed) 
Yes; Explain: 



55. Independent study (corre^ndence) courses are made available only through the Consortium for 
Independent Study. (Part C, 8.01.01) 

Yes 

No; Explain: . — . ■ u, — — . ■■ ■ -'—^ 
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Iiidq)eiideat rtudy courses are reviewed for possible revision at least every three years, 
Yes 

No; Explain:, . ■ ■ — 



Appendix F 
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Reftmds for indig)aid«t study counses are not granted beyond 40 days of student enrollment, (Part C, 
8.04) 

No (not granted) 

^ Yes; Explain: — — — 



When Space Available programs are offered, students are accounted for as Extended Studies Program 
students and tuition and fees are collected by the Ext«:ded Studies program administrative unit. (Part C, 
9.00) 

.^^ Yes 

No; Explain: .....^ — - — 



Whm Space Available programs are offered, resident institutions are reimbursed cinly for direct 
administrative and instructional expenses of the Space Available program and in an amount not in cxt:css 
of two-thirds of total tuition and fees generated in the program. (Part C, 9.00) 

Yes 

No; Explain: ^ ■ — ' 



An annual report, including financial and programmatic data, was submitted for each Off-Campus State- 
Funded program by September 1. (Part D, 3.06) 

Yes 

No; Explain: — • — — — ■ " 



All faculty i^mployed or assigned to teach in OfT-Campus State-Funded programs met the established 
criteria for faculty at the institution. (Part D, 4.01) 

Yes 

No; Explain: —.-^^ — — ^ ^ ^ ' ^ 
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62. Admission aftiadanis thtt studenU iqjplyiiig to Off-CaxiqHtH State-Funded programs were required to meet 
wa« the same m the ftdrntssicm staiuiiirds for oo<am{m$ stucknts, (Part D, 4.02) 

Yes 

No; ExpUin: . „ . , ... . — . u . ... — — - — 



63. Program requiremeats and ciuriculum standards in Off-Can^)U$ State-Funded programs were the ^me as 
requirements and standards on-canjpus (exc^t for residency requirements). (Part D, 4.03 and 4.04) 

Yes 

No; Explain' ■ — ^ 



64. An annual evaluation of each Off-Campus State-Funded program was conducted. (Part D, 4.06) 
Yes 

, „. No; Explain:- — - — ■ . ..... . . . . . . . ... . . .... — , 



Signature: Date^ 

Signature:^ Date- 
Designated Institutional Statewide Extended Canqms Officer(s) 



Signature:- — — — ^ , DatjL. 

Chief Academic Officer 



[Provide additional explanations or remarks below and attach additional pages, if necessary.) 
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POLICIES, PRCX:EDURES, proposal FORNtAT. AND CRITERIA FOR NEW DEGREE 
PROGRAMS OR MAJOR COMPONENTS OF DEGREE PROGRAMS TO BE OFFERED IN THE 
COLORADO STATEWIDE EXTENDED STUDIES PROGRAM 



Degree programs and major components of degree programs offered through the Colorado Statewide 
Extended Studies Program (1) shall be programs that are already approved to be offered by the institution, 
and (2) shall have been formally proposed as Extended Studies degree programs and approved by the 
Commission staff. 

Institutions desiring to offer a degree program or a major component of a program shall submit a 
proposal to the Commission prepared in the format outlined below and responding fully to each item of 
information requested. Because the program v ill already be a program approved for offering on-carnpus 
by the institution and tiie r«iuest only will be for delivery off-campus, the items of information relate 
specifically to the delivery of the program at an off-campus site. 

The Commission will request review of proposals by the Extended Studies Program Advisory Committee 
and any institution(s) which may have a special interest in or might be impacted by the program. The 
Commission staff also will review the proposal and, with consideration given to outside evaluations, will 
approve or disapprove the off-campus delivery of the program. 

A. Criteria and Procedures for the Review of Proposals for the Delivery of Pefiree Programs 
Through die Colorado Statewide Extended Studies Program 

Degree programs delivc-ed off-campus through the Colorado Statewide Extended Studies Program are 
an asset to the program as well as to the population served by the program. Delivery of complete degree 
programs through Extended Studies is encouraged as long as the programs meet the minimum criteria. 

Degree programs proposed for delivery through the Extended Studies Program shall be reviewed by the 
Extended Studies Program Advisory Committee to determine the following. 

(1) Tbat the proposed program does not duplicate a program offered by another institution, 
either a program offered through Extended Studies or on-campus. (Commission policies 
for the Extended Studies Program include the definition of duplication.) 

(2) That no courses are offered that are not an integral part of the degree program. 
Other concerns may be raised by the Advisory Committee. 

No instruction (except non-credit instruction), either courses or programs, is to be offered through the 
Extended Studies Program that is not offered on-campus. When degree programs are offered off -campus 
they are to be the same as the on-campus programs of the same name in all respects. 

Off-campus delivery of degree programs requires the sponsoring institution's Extended Studies 
administrative unit to complete the appropriate proposal format, outlined below, and submit ii with a 
cover memo to the Commission's Statewide Extended Campus Program director. 
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A copy of the proposal and a synopsis will be provided to each Advisory Committee member. Members 
of the Advisory Committee should consult with the institutions that they represent. Each Advisory 
Committee member should submit his recommradation concemhig approval of the program to the 
chairman of the Advisory Committee. The chairman should then provide a letter with a recommendation 
to the Commission*$ director of The Statewide Extended Campus. Completion of this review procedure 
should be within 30 days. 

B. Proposal Format 

I. Imemal and Govgning Board Prwesstt 

Describe the process used in developing and securing approval for the proposal. 

n. Program Pttcdiaifla 

A. Program Goals 

1) Identify die dimtele that diis program is designed to serve (e.g. part-time, 
professionals, ©nployets of specific organizations, women, persons training for 
new careers, etc.). 

2) Describe the enq)loym^t or professional opportunities or outcomes which are 
expected to result for students completing the degree program. Provide demand 
and c»i^)loym«it data. 

3) Describe any formal relation^ip with other organizations, such as 
inter-institutional agreements, contracts with businesses or industries, agencies, 
or associations. Copies of proposed contracts or agreements should be appended. 

B. Admission Requirements 

1) Describe the admission requirements. If different from general institutional 
requirements state how and why they are different. 

2) Are there enrollment limits or restrictions? If so, describe and explain them. 

C. Curriculum 

1) Describe the program requirements (such as total hours, credit hour distribution, 
etc.) and list titles of courses to be offered in the program. 

2) Specifically identify and explain any requirements which differ from those 
pertaining to the same on-campus program. Identify any new courses which are 
not approved and offered on-campus and describe the procedures and timetables 
for securing full institutional approval. 

3) Provide a specimen curriculum indicating all required courses. 
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List all regular and adjunct fiaculty (s^aratdy) who will teach in the program and include 
their academic degrees and rank or position title. Indicate the courses each will teach. 
Describe the structure for Ae «lministration of the program with particular attention to 
on-site services and coordination. Identify the lines of authority extending from the 
institution to the program site. 

III. Rg^urge Rewirgmgnis 

A. Describe the physical facilities available off-campus for the program in relationship to the 
minimum needs for a hi^-quality program. 

B. Describe the arrangements that have been made for library resources to be available to 
students i>crolling in the program. 

C. Identify the equipment needed to support the program (e.g. laboratories, and computers) 
and state bow it will be acquired. 

D. Identify any other resources required and explain how they will be acquired. 

IV. Accreditation 

Describe any regional or professional accrediting association requirements that relate to this 
program and indicate effects of such requirements on the planning of the program. 

V. C"sts to Smdents 

Identify the costs to individual smdents for: 

Tuition (per semester credit hour) 
Program Fees (identify) 

Also indicate any subsidies to be contributed by businesses, industries, or other organizations; 
indicate the percentage of student costs that they will support; and describe the basis upon uhich 
the support is provided. 

VI. f.nrollment Proiections 

Complete Table I, below. Explain sqjarately, in narrative form, the rationale for the enrollment 
projections and identify the sources of data upon which the projections are based. 

VII. rnst and Revenue Estimates 

Complete Table n, below. Narratively explain unusual costs or sources of revenue. 
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F.t|p|a^«< Pfogram Costs MOfiat Ygy MJto 

1. Faculty $ $ ^ 

2. Administration S $___^ 5 

3. Capital Facilities $ . $ ^ 

4. Capital Outlay $ $ ^ 

5. Library $ $ ^ 

6. Equipment S $ 5 _ 

7. Other Gdentify) $„ $_ 5_ 



Estimated Revenue Bv Source 

1. Cash Funds 

Tuition $ $ . ^ 

Fees $ - $ 5- 

2. Slate Funds $ $ ^ 

3. Federal Funds $_ $- ^- 

4. Other Sources $ $ — ^ 

(Identify) 

TOTAL $. $ 5 

los 
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YEAR-END EXTENDED STUDIES PROGRAM FINANCIAL REPORT 



Institution: 



Year 19 



An end-of-year financial report in this format is due on or before July 15. (An estimated report 
may be submitted by that date, if necessary. It must be marked as an estimate. A final report 
must be submitted as soon as final financial data are available.) 



REVENUE 



Enrollment 



Smdent Credit 
Hours 



Monies 



Credit Program 

Non-Credit Program 

Special Fees; Other 
Sources of Revenue 



$_ 
$_ 



TOTAL REVENUE 



EXPENSES 



Percent of Total 



Monies 



Instruction 



Administration 



3. 



3 



$. 



System Support Contribution 
Bjued on generation 

of smdent 

credit hours x $1.00 



3. 



(Complete reverse side and afRx signature) 
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Institutional Oveiiiead 



Institutional oveifaead is limited to not more than 8 percent of Extended Studies Program 
personnd costs, both administrative and instructional, at institutions whose Extended Studies 
Program gross expenses are less than $1 million. Institutional overhead is limited to not more 
than 6.S p^cent of gross expoises of the Extended Studies Program at institutions whose gross 
expenses are over $1 million. Direct costs of institutional services provided to the Extended 
Studies Program, if any (e.g. admissions, record-keeping, confer services, facilities for offices 
and classrooms, and any contributions to academic or administrative units), shall be included in 
the maximum overhead amount clahned. If lower, the costs of such services may be charged to 
the Extended Studies Program in lieu of ovetfaead. Institutions may provide support services at 
iio cost to the Extended Studies Program and may waive overhead charges. 

TOTAL EXPENSES $ 

NET $ 



(Note: The Commission's policy for The Statewide Extended Campus, policy Section IV, Part C, 5.04, 
requires all revenues from the Colorado Statewide Extended Studies Program to be expended only for 
Extended Smdies Program activities. Sign-off on this form certifies that the institution is in compliance 
with this policy. Institutions failing to submit a properly signed and complete end-of-year report shall 
be subject to audit.) 



Signed: Date:. 

Institutional Extended Studies Program Director 



Signed: Date: 

Institution's Chief Fiscal Officer 
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Policies and Procedures for S tate-Supported Institutions 
of Higher Edu cation to Qffe Out-of-State Instruction 



1.00 fiKNERAL PQUCIES 

In accordance with 23-5-116, C.R.S. 1973, amended 1983, state institutions of higher education 
may offer instruction, for credit or non-credit, outside of Colorado. Each governing board shall 
have policies and procedures in place concerning the approval and administration of such courses. 
Governing boards are required by the statute to notify Ae Commission of their policies and 
procedures and to provide an annual rc^rt of programs sponsored by the institutions under their 
control. The statutes prohibit the use of state General Fund monies for out-of-state instruction. 

Commission approval of instruction offered in the seven states contiguous to Colorado is not 
required. (These states are Nd>raska, Kansas, Oklahoma, New Mexico, Arizona, Utah, and 
Wyoming.) Instruction delivered in any of toe states shall have received the approval of the 
appropriate govemhig board and shall be included in the board's annual report to the 
Commission. Instruction delivered in any other state requires Commission and governing board 
approval. Instruction delivered out of the country that is not an approved part of the institution's 
resident instruction program requires both governing board and Commission approval. 

Out-of-state instruction sponsored by four-year institutions may be offered through the 
Commission-owrdinated Colorado Statewide Extended Studies Program or through another 
administrative structure esteblished by the institution. The Extended Studies Program shall 
assume no costs of out-of-state instruction not offered as part of the program and no subsidies 
shall be provided or used for such instruction. The statutes and policies on out-of-state 
instruction do not affect policies and procedures governing off-campus instruction delivered 
within the state of Colorado. 



2.00 APPROVAL OF OUT-OF-STATE INSTRUCTION 

2.01 Delegation of Approval for Out-of-State Instruction to the Executive Director 

The Commission Executive Director is delegated the authority to approve instruction 
delivered by Colorado postsecondary ^ucational institutions beyond the states contiguous 
to Colorado that meets the statutory criteria. In order to receive Commisfion approval 
proposed out-of-state instruction shall meet the following criteria: 

A. The proposed program shall have the approval of the appropriate governing 
board, based on the board's formally-adopted policies and procedures for 
out-of-state instruction. 

B. The proposed program shall be operated fuHy without state General Fund 
monies. 



113 

ERIC 



1-2 



Appendix I 



C. When ac^iemic credit is awarded for courses offered outside of the state of 
Colorado, it shall be applicable toward a d^ee from the sponsoring institution. 

D. The need for the instruction shall be documented. 

E. The ability of the institution to deliver the program without adversely affecting 
the conduct of its approved role and mission shall be documented. 

F. The institution shall have geographic proximity to the delivery site or shall 
provide evidence that the iimruction is particularly related to the institution's role 
and mission. 

The Executive Director shall c«tify that programs approved for out-of-state delivery meet the 
criteria stated above aiKi shall report each »nion at the next regular meeting of the Commission 
following such action. Institutions nay appeal a decision of the Executive Director at the next 
regularly scheduled me^g of the Commission. 

2.02 Procedures for Requests 

An institution planning to deliver instruction out-of-state should submit necessary 
information to its governing board for approval under its policies. The governing board, 
after approving the program, shtHild submit information on the program in the format 
outlined in section 2.03, below, and request Commission approval. Programs shall not 
be offered, adv«tised, or cont.acted prior to Commission approval. The request for 
approval by the Commission should be supported by data, as appropriate, and documents 
from relevant agencies and organizations. 

Re-approval by the Commission is not required if an approved program is offered again 
in the same location, with the same faculty, the same funding mechanism, and the same 
administrative arrangements as were originally approved. The Commission may request 
that boards submit any approved program for re-approval, however. 

If a proposal is not received by the Conmiission prior to the offering of the out-of-state 
instruction, this will be reported to the General Assembly in the Commission's annual 
report, 

2.03 Format for Requests from Governing Boards 

Governing boards requesting approval of out-of-state instruction to be offered in 
non-contiguous states or out of the country by institutions under their jurisdiction shall 
provide to the Commission the infonnation itemized below. (The governing board's 
policies and procedures concemmg out-of-state instruction should be on file at the 
Commission.) 

For each program of instruction or course proposed for out-of-state delivery (in 
non-contiguous states or in other countries) the responsible governing board should 
provide to the Commission: 

1' 1 
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A. Evidence that the governing board has approved the program or specific courses 
proposed fot out-of-state ddivery. 

B. Documentation of need fbr die mstxuction. This shall include a statement from 
an organization or agency requesting die instruction in die particular location and 
documentation from the responsible state agency in the receiving state, or other 
appropriate agency, tibat the proposed program is needed and may be offered in 
accordance widi state statutes or regulations. 

Instruction to be delivered on military installations shall be requested by military 
authorities. Documentation of the request shall be provided. 

C. Evidence diat the ^nsoring institution has die resources available to offer the 
program of instxuc^on or course widiout diverse affect upon the institution's 
ability to carry out its approved role and mission. 

D. The source of funds should be stated and evidence provided that General Fund 
monies will not be used for direct or indirect costs of the out-of-state instruction. 

E. Evidence that the proposed program or courses are particularly related to the 
institution's role and mission. 

F. Specific details on die proposed program should be provided as follows: 

(1) Identification and Description of die Program and Courses 

(a) The fidd or academic discipline and die institutional departments 
fiom which courses will be drawn. 

(b) The degree or certificate program of which die instruction is a 
part 

(2) Identification of the Instructional Staff 

(a) Names of regular faculty to be involved. 

(b) Names and identification of adjunct faculty to be involved. 

(3) Description of Students 

The student clientele should be described and an estimate of the number 
of students given. 

(4) Delivery methods 

The primary methods of delivermg die instruction should be described 
(e.g., lecture, laboratory, seminar, televised, computer-assisted). 
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(5) Evaluation 

The methods to be used for course and instructor evaluation and for 
objective evaluation of the total program should be described. 



3.00 THE ANNUAL REPORT 

An annual report is to be submitted by September 1 to the Commission by the governing board. 
The report should include the following information for each out-of-state program or course 
sponsored by an institution undw its control. The report should include both programs offered 
in the seven states contiguous to Colorado and in any other state as well as programs offered in 
other countries that are not an approved part of the sponsoring institution's resident instruction 
program. 

A. Identificat* of the program and information on each course offered, as follows: 

(1) Number, title, and credits offered; 

(2) Name, rank or title, of instructor; 

(3) Delivery site; 

(4) Enrollment. 

B. The number of degrees or cwtificates awarded, if any. 

C. Financial R^rt 

(1) A statement of the total costs of the program including both direct and indirect 
costs, sq}arately identified, of both administration and instruction. 

(2) A statement of revenues from the program's tuition and fees, and, separately 
identifled, any other sources. 

(3) The Commission may request detailed itemization of expenses and revenues if 
further information is required. 

D. A description of any arrangements made with other organizations, institutions, or 
agencies. 

E. A narrative evaluation statement concerning the qual ity of the instruction and the support 
services. 
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AUTHORITY OF GOVERNING BOARDS 
OF STATE-SUPPORTED INSTITUTIONS OF HIGHER EDUCATION 
TO OFFER COURSES OUTSIDE THE STATE OF COLORADO. 



SECTION 1. Article 5 of title 23, Colorado Revised Statutes 1973. as amended. 

23-5-116. Governing State Boards - authority to provide out-of-state courses . (1) The governing 
board of any institution of higher education may offa: postsecondary courses at locations outside the stale 
of Colorado for credit applicable toward a degree program. Each governing board shall promulgate 
policies and procedures concerning tiie admimstration of sudbi courses. The policies and procedures shall 
include, but are not limited to, the following: 

(a) A requirement that no state general fund moneys shall be expended in connection with 
such out-of-state courses; and 

(b) A requirement that credit earned for course offered outside the State of Colorado shall 
be applicable toward a degree from the sponsoring institution. 

(2) The governing board of any state institution of higher education may offer postsecondary 
noncredit courses at locations outside the state of Colorado. Each governing board shall 
promulgate poHci« and procedures concerning the administration of such courses. The 
policies and procedures shall include, but are not limited to the following. 

(a) A requirement that no state general ftind moneys shall be expended in connection with 
such out-of-state courses, and 

(b) A requirement that noncredit courses may be provided that are not applicable toward a 
degree from the sponsoring institution. 

(3) Each governing board shall notify the Colorado Commission on Higher Education of 
policies and procedures promulgated pursuant to tills section. 

(4) Prior to the oifering of out-of-state courses, institutions and governing boards must 
receive approval from the Colorado Commission on Higher Education. Such approval 
shall be based on the following criteria: A statement of need for the instruction; evidence 
of the institution's ability to deliver the program without adversely affecting the 
institution's approved role and mission; and geographical proximity of the delivery site 
to the institution; or evidence that the instruction is particularly related to the institution's 
role and mission. 

(5) Out-of-state courses oflferfxi in the states of Arizona, New Mexico, Utah. Wyoming, 
Nd)raska, Kansas, and Oklahoma shall be exempt from the provisions of subsection (4) 
of this section; however, institutions offering courses in these states shall do so upon the 
approval of their governing boards. 
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(6) Each governing board shall provide an annual report to the Colorado Commission on 
Hi|^er Education which describes all courses offered outside the boundaries of the state 
of Colorado. 

(7) This section shall not be construed to linnit the authority of the governing boards of state 
institutions of higher educ^on to offer course in the state of Colorado. 

SECTION 2. Safety clause. The general assembly hereby finds, determines, and declares that 
this act is necessary for the immediate preservation of the public peace, health, and safety. 

Enacted. 1983 
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PROGRAM PMOMTIES AND FTE OMITS FDR OFF-CAMPUS 
STATE-FUNDED PROGRAMS FOR FY 1993 

Program Priorities 

1. Rural programs were found to be the highest priority in the Commission's ofT-campus 
study completed in 1990. The largest amount of FTE have been designated for rural 
programs in bodi FY 1991 and 1992 programs. The Commission has determined that 
no change in policy will be made for the FY 1993 program. 

a) Within the rural program category the highest priority is instruction del ivered to 
multiple sites tiirough telecommunications technology beyond the defined urban 
area. 

b) Rural programs utilizing other delivery methods will be second priority. 

2. Also as a result of the findings in the Commission's off-campus study, urban areas will 
be allocated a separate, but lesser, FTE amount. 

a) Programs delivered within the Denver area by Auraria institutions and programs 
that m^ Denver area needs delivered by institutions with statewide r^ponsibiiity 
will be first priority for the available urban FTE. 

b) Programs delivered in the defined urban area by non-Auraria institutions that do 
not have statewide responsibility will have the next priority. 

In the urban area baccalaureate programs shall include only upper division (junior and 
senior level) classes. The University of Colorado at Denver shall only develop proposals 
for graduate programs. 

3. Governing board priorities assigned to their proposals in each category, rural and urban, 
will be used by the Commission staff to determine its final funding recommendations. 

FTE limits 

1. Annual FTE limits are established by the Commission separately for rural and urban 
programs. 

2. For the FY 1993 programs, FTE limits shall be 375 for urban programs and 500 for 
rural programs. 
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OFF-CAMPUS STATE-FUNDED PROGRAMS 

(Cover/Summary Page to Accompany All Proposals) 

1 ) New Program 

( ] Continuing Program 

Sponsoring Institution: 

Title of Proposed Program: 



Proposal for (Year): 19 _ _ - 
Projected Final Year of the Program: 19 



Proposed Delivery Site: 
I] Urban* 
II Rural* 



•Defined in CCHB PoUcy Section IV, pMt D. Urt>*n eounliei ins: Urimcr, Weld, Bmildcr, 
Denver, lef&tioo, Anpaboe, Adanu, El Puo, Pueblo, OougU*. Other couruiet are rural. 

Delivery Method: 

I ] Classroom, live instruction, % 



I ] Telecommunication; % (specify technology to be used: 



[ ] Other % (spMify: 



PTE Requested:. 



I ] Up-front 

[ 1 Regular Resident Instruction Reimbursement 
Governing Board Priority (circle rank, one): 1 2 3 4 5 6 7 8 



Signed: . Date: 

For the Governing Board 
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FORMAT FOR THE ANNUAL REPORT AND THE INSTITUnONAL EVALUATION 
OF OFF-CAMPUS STATE-FUNDED PROGRAMS 

Institutions offering approved Off-Campus State-Funded Programs are required to evaluate each program 
annually. The evaluation is to be conducted in accordance with Commission guidelines. The evaluation 
rqx)rt should be submitted by Ae appropriate governing board to the Commission along with the 
governing board's annual report by August 1. Continuation of previously-approv^ programs is 
contingent upon a timely submission of the annual report. 

The following data should be included In the annual report. 

Financial Data 

Total the eicpenses itemized in the categoric listed below and total the income by source 
for each program at each site. 



Faculty Compensation 1. 
Administrative Costs 



Facilities Use Charges 
Travel 

Telecommunications (for 
instruction) 

Advertising 

Other (specify:) 

State Funds 
Tuition 

Other (specify) 
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Format for the Annual Report and the Institutional Evaluation 
of Off-Campus State-Funded Programs, Continued 



Programmatic Data 

Total number of students admitted to the Off-Campus State-Funded Programs 
(d^ee, certificme, or endorsement area program) at each site to which the 
program is delivered; 

Enrollment in each class in each program; 

FTE generated in the program; 

Number of faculty teaching at the off-campus site who are (a) regular faculty 
who primarily teach on-campus; and (b) adjunct faculty; 

Number of students who continue to enroll in the program once admitted; 
Qualifications of smdents enrolling at off-campus sites compared to students 
on-campus; (such as undergraduate gpa and GRE scores for graduate students; 
admission index figures, or other appropriate data for undergraduates). 



Evaluation 

Shident achievement in classes at Off-Campus State-Funded program sites 
compared to the achievement of on-campus students in the same courses; (grade 
averages; results on licensure examinations; results on comprehensive 
examinations, other measures of student performance); 

A summary of student evaluations of courses and instructors; 

Findings from institutional evaluations of other factors, such as adequacy (or 
deficiency) of classrooms, laboratories, computers, library materials; 

The extent to which the institution has been able to provide student services, such 
as academic ^vising to off-campus students; 

Other administrative assessments of instruction, institutional services, conditions 
for learning, or other relevant factors. 

Institutional plans for enhancement of the program or site. 
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The Statewide Extended Campus 
Colorado Commission on Higher Education 
1300 Broadway, 2nd Floor 
Denver, Colorado 80203 

INTERlNSnrunONAL FACILITIES AGREEMENT 



This fonn should be completed and signed by the appropriate institutional oificers, both for the institution 
hosting courses or programs and die officer of the institution sponsoring the instruction. The form should 
then be forwarded to the Commission's Extended Campus director. The appropriate institutional officers 
will be either desig Jied Extended Studies directors or officers designated to coordinate Off-Campus 
State-Funded Programs. These forms should be completed at least 30 days prior to the start of classes 
at the facility. 

1 . Name of Program or Course(s): = 

2. Address of Host Site:^ 



3. Approximate amount of space to be used: 

4. Type of space (classroom, labs, etc.): 

5. Host institution's responsibUities (attach s^arate she«, if necessary): 



6. Sponjoring institution's responsibilities (attach s^arate sheet, if necessary): 



7. Estimated costs* related to the use of this specific space and, if applicable, the costs for use of 
equipment, supplies, and miscellaneous services: 



8. Estimated administrative costs* charged by the host institution: 



*Edch institution will r^rt actual revenues in the annual reports of the Extended Studies program and 
the Off-Campus State-Funded program. 



Designated Extended Campus Date Designated Extended Campus Date 



Officer, Host Institution 



Officer, Sponsoring Institution 



CCHE Extended Campus Director Date 
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A NOTE REOARDINO PAGE NUMBBRINO. This polky and i^txmhire documnt is Sectioii IV of the 
compendium of Commisnoii poUctet. It is psiepired in tbe fbnmt of the Commission's policy ooiqmtulium. To 
facilitate the use of this puUUcatkn, segnctitisl aumboing has been added thnrnghout. This indra, as well as the 
Table of Contents^ nfcru to tfaoie musters. 



A 

Acadeaiic Standards, 10, 11, 33-34 
Accountability for funds, 28 

Admission* to ctegree progiams and courses, 9, 

10. 33 

Advertising, 4, 20 

Advising. 16 

Advisory Committee, 17 

Alteraative Site Progiams, 1, 37 

Applicability of credits toward d^^rees. 13, 
15*16 

Audits^ 7 
B 

B-2, 5 

Boundary cleanmce, 18 
Budget revisions, 22 
Budgeting, 20-22, 35 

C 

Certification of compliance. 7 
CEU, 8, 13 

Class excursions, 4. 38 
Gass size, 28 

Colorado SUtewide Extended Studies 
Program. I 

Compliance, certification of, 7 



Cooaoitium for Independent Study, 29-31 
Contact Hours, 15 
Coitfmgeocy account, 28 
Cnntiimipg Education Units, 8, 13 
Contract rates, 8 
Contract stipulations, 8^ 

CoMxhnatioa, ^atm and programs, 24; Denver 
metropolitan, 23^25 

Corxei^pottdeoce study, 29-31 

Counsding, 16, 29 

CcHirse diqplication, 24*25 

Credit, 13; imdifferaitistod, 15 
spplicalHlity toward degrees, 13 

D 

Dean^s approval, 11 

Dqpee prognuns, 1. 9, 32-37; 
approval, 11-12 

Denver Metn^litan Area Coordinating System. 

23- 25; Direc^tors' Council, 23*24; diq)lication, 

24- 25; organiziticHi. 23; procedures. 24; 
J^giammers' Council^ 23; purpose, 23 

Designated administrative unit, 
officer, 3 

De^opmont grsnts, 27 

Directors* Council, 23-24 

Documents to file. 14 

Duplication, 12-13. 18, 24-2i 
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E 

Educati(»ul technology, contact hours, IS; 
itpoiting, 5-6 

End-of-yMf iqx}it, S 

Evalittdoo, 
Faculty, 10; Program, 34 

Exduded instructiao, 4 

Expeoditunss, 
adnunutfiative, 21; approved, 
20; authorized, 26; iastitutiooal reservea, 26 

Extended Studiea, 1; approval of coum, programa, 
11 



F 

Facilitiea, 9, 16 
Facilities use agreements, 16 
Fscility service fee, 9 
Faculty 

compensation, 22; evaluation, 10; 
policies, 1&-11; qualificattona, 10; 
respcmsibility, 11; stamlards, 10-11, 33 

Fees, 5, 9, 29 

Field trips, 4 

Financial aid, 29 

FTE, 32, 33 

Financial obligation, 29 

Funding rates, 33 



G 

Governing board priority, 36 
Grants, 27 



H 

Holding scheduled classes, 13 



ERIC 



I 

Imputed credit, 26 

Indepwartffnt atndy, 29*31; 
Consortium for, 29<31; new oounes, 29*30; 
reiiiada, 30; 30 

latwuiihipa, 4 



L 



M 

Miko-up clatMi, 13 

Metropolitta oKmliiuUioa, 23-25 
Mid«*yeir report, 5 
MUeif0, 22 

MUitaiy ptogmm, 4. 20 
Minimum cltsi si»> 28 



N 

Needs ssse^ment^ 17, 3S 
NooH^mpetiticm, 12 



0 

Off-Can^ms State-Funded Pn^pmms, 1, 32-37 
appiovil, U; fimdisg rites, 33; maxiimmi FTE, 
32; progttm Iragth, 32; prop^s, 32, 34-36; 
reportitig, 7, 33; state prioritica, 32 

One<U» limit, 10 

Out'Of'COttsitjry iastmctioQ, 38 

Out-of-state instniction, 38 

Oveitiead, 21*22 



P 

Policy cocqpUaiice, 7 
Priioiiy service areas, 17, 18 
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Program approval, Extended SUxdies, 11-12 

Program dupltcatioii, 25 

Program requirements* 33-34 

Program review, 13 

Programmers* Council, 23 

Proposals, 27, 32, 33, 34-36 

Q 

Quality, quality cMttroI, 13-15 
R 

Refunds, 9, 30-31 
Registraticm, 28 
Rqjorting, 5-7, 33 
Required registraticxi, 28 
Required response, 17 
Reserve funds, 26 

S 

School districts, instructions for, 13-14 
Service areas, 17, 18 
Space available, 29, 31 
Spending authority, 1, 20 
SSC, 25-28 

State*funded programs, 32-37 
Student qualifications, 9 



Student teaching, 4 
Sti«ly abroad, 4 
Subsidy, 6, 26 
Surcharsi^, 9 

State priorities, 32 

Statewide deUvery, 12, 18-19, 21 

Statewide missions, 12 

Student admisrioo, 9, 33 

Student advising, 16, 29 

System Support Ositribution, 
basts for, 25, 31; due dates, 25; independent 
study» 31; rites, 26 

T 

Telecommunicatioos, repotting, 5-^ 
Televised courses, 6. 18-19; contact hours, 15 
Time-inmiuFu, 21, 22 
Travel reimbursem»t, 22 
Tuition, 7, 8, 9 

U 

Unexpended income, 28 
Unique programs, 19 
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REPCaiTING AND DUE DATES 



The Colorado St atewide Extended Studies Program 



Mid- Year Report 
System Support Contribution 
Program Budget Request 
Certification of Policy Compliance 
End-of-Year Fiscal Report 
End-of-Year Program Data Report (B-2) 



January 1 
March 1 
April 1 
April 1 
July J 5 

August 31 



Off-Campus S tate-Funded Programs 

Proposal 
Annual Report 

Tnstniction Ou t-nf-State and Out-of-CountTV 

Annual Report from the Governing Board 
of Instimtions Offering Instruction 
Out-of-State or Out-of-Country 



August 1 
September 1 



September 1 
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